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This handbook contains general information that you will need

while studying at ASU as an international student.

Please refer to the parts that are useful for you as necessary.

Center for International Programs, Aichi Shukutoku University
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Smoking area on campus 3%
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¥ Smoking on campus is only allowed in the designated
smoking area.
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ASU information sharing tool, 'CampusSquare (CS)'

This tool is for ASU students, instructors and staff. (Only available in Japanese.)

What you can do or check
Yy . For students of Graduate CILC students
with CS / Under graduate
Information from ASU O O
Personal message for you
O O
from ASU
Course registration @) @)
Class cancellations O
Change classroom O Receive the class information
Makeup class / supplementary 5 from instructors
class

*There are more.

& Check CS once or twice a day.

€ You can set for automatic forwarding the notification of CS to your own mail.
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Click the' CampusSquare' at the bottom on ASU website.
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Enter your student ID and password and click the '047- > (Login)."'
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H
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If you use a smartphone, click the 'X<7RhR' next to the 'O 1>
&S LY &>
* #L;MW SE, AU F—23 /ODEH’&%_C<7' AR

For more details, please refer to the materials for CampusSquare

at the orientation.
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Be sure to click 'Logout (02772 k) ' at the upper right corner of the screen

to exit.

"Teams'
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The Center for International Programs will mainly contact you

through 'Teams' or email. Please check them frequently.
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I Living in Japan
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@ Immigration
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@ Housing
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Aichi Shukutoku University International House (iHouse)
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http://tinyurl.com/y9kactab

@® Campus Facilities

Nagakute campus is now under construction. Please check
the campus map on our website for the latest information.
http://tinyurl.com/y9kactab

_ Hoshigaoka Nagakute
Name of facilities What to do Page
Campus Campus
Center for Int tional
cnter Tof -mternationa Office for international students
Programs (CIP)
R k i
Global Plaza ead books and magazines, 2F, Bldg.5 4
—_— Use a PC
Selfaccess room for Language study using a PC
language studies guag y 9
Global Lounge Interact with ASU students 4F, Bldg.1 6
Community Collaboration
Volunteer works 1F, Bldg.5 1F, Bldg.11 6
Center (CCC) E g
Borrowing
Library Study rooms 4F, Bldg.1 Next to Bldg.9 6
Copy machines
Multi-Media Online 2F, South Wing
- Watch DVDs and Blu-rays 4F, Bldg.5 . 8
Reference Service of the library
Use a computer 5F, Bldg.3 1F, Bldg.4
Information Education Issuance of password 6F, Bldg.3 2F, Bldg.6 8
Center Problems with your student ID | 6F, Bldg.3 3F, Bldg.8
card Staff room Staff room
Cafeterias & Campus Shops
Lounge WEST Cafeteria 4F, Bldg.1
Lounge EAST Cafeteria 4F, Bldg.5
Letus Shop 4F, Bldg.1
Salon Shi Bo Cafeteria 2F, Bldg.10
7-Eleven Convenience Store 2F, Bldg.10 10
Communication Hall Cafeteria 1F, Bldg.6
North side of
Ryokufukan Cafeteria
Bldg.6
Mobile Catering Today'’s Special ASU Terrace
. . Office to pay for iHouse rent and
Accounting Office . 1F, Bldg.14 10
tuition fees
2F, Bldg.1 1F, Bldg.3
. . Issuance of certificates Academic Affairs | Education
Office of Student Service ) 10-12
Lost and found and Student Affairs/Student
Support Office Affairs Section
2F, Bldg.1 .
. . . . 1F, Gymnasium
. . . Training room, Gymnasium, Indoor | Academic Affairs . o
Athletic Facilities Office ) - Athletic Facilities 12
swimming pool, Ground, etc. and Student Office
Support Office
Basic health services and first aid
Health Care Office ' ™ ™A 1 Bldg.1 2F, Bldg.10 12
treatment
Student Counselling Room | Consultation services 1F, Bldg.1 2F, Bldg.10 14
. General medical treatment (Need
ASU Clinic ) 1F/2F, Bldg.13 14
— to pay for medical fees)
. Dormitory for international Near the north
iHouse . 16
students and seminar rooms gate
Other facilities Copy machines, photo booth, etc. | See P15-16 16

-2-
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https://www.aasa.ac.jp/institution/international/

*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus‘

Please check our website and CampusSquare for the latest information before
using the facilities.
{To use ASU facilities)
vrKeep good manners for all users considering for each other.
Y¢Follow the rules and regulations for each facility.

»Center for International Programs (CIP) Hoshi C:2F, Bldg.5
[M-F] School Days: 9:00a.m.- 6:30p.m.(School Breaks: Until 5:00 p.m.)

URL : https://www.aasa.ac.jp/institution/international/en/

L

* Please take a look at our Instagram! E
Instagram

% Only available in Japanese

The office assists international students with a wide variety of areas such as immigration issues,
accommodation, scholarships, personal advising and more. If you have any questions, please feel free to
stop by. (Help desk hours: 9:00 a.m. to 5:00 p.m.)

@DGlobal Plaza Hoshi C:2F, Bldg.5
[M-F] School Days: 9:00a.m.- 6:15p.m.(School Breaks: Until 4:45 p.m.)

It is a lounge where you can browse books and magazines. You can borrow two books for two weeks.
You can also use computers but there are no printers. Please go to the computer labs if you want to use a

printer (See P7). You need your student ID and password to use computers in ASU.

>Self Access Room for Language Studies Hoshi C:2F, Bldg.5
[M-F] School Days: 9:00 a.m.- 6:15 p.m.(School Breaks: Until 4:45 p.m.)

It is for language study. Please come to the CIP before use. For purposes other than language study
such as printing materials and surfing the internet, please go to the computer labs. (See P7)


https://www.aasa.ac.jp/institution/international/en/

Bt <

x B Enfrvr>)x /B EXFFro2

W@ Aichi Shukutoku University

&> so—IULSY>T E.1S8ar
Fok> é/u LwELD ZH A

[BiE~S0815% £af  Fai9:00~44%5:00

URL : https://www.aasa.ac.jp/institution/global_lounge/index.html
* Instagram BRETIREN !

bl - svyy

HO—)ULS > SIFE BB U TEIR B AROSE e R hcadiaficy, $EatT

fﬁbTD %57\9\/ (SA : Student Assistant) 73\??5/(/\/ ~C % MIBdENTEET, '3*&&;%&

BAREOR— RS — LK, BBl DVD BEACHES ZenTaEE.

S TCEEZE < DHADFE G, 2B, PEE, SEEE D L TOET. HRSACHRETH
LI &EE ;“Uu

=EN BB E LTEEERL T B

LEWEESE CANET, . HREADER
W BECE, BSOEH0SEE. HREE, bnes@iucinzgEEsnELr,

% %@ﬁ%ﬁﬁbi)?@%AkﬁOkit<tém'%5T3§3}5ﬁ®%$5t<éhm5wt
BiitTaEd. BE (RASI>T WEST) cREEDECH =T,

1]||||“
}ﬁt

(_
]:Itl*

PIA=1="F« - ASRKL—>3>E>4%— (CCC)
gu Z5nh By Z3£5
E: 558 1F / R:1158%1F
Fok> L5 UwZEsS

[Hﬂﬁfvﬁﬂﬁ]}ﬁ %HEF'EE ’—“Fﬁu9 00~’—“Ffé6 30 (4*37HEF'EEJEP(?.“—“F1§5 00 &)
URL : https://www.aasa.ac.jp/institution/ccc/index.html

R RONS NSRS SN TE 3 LS (CHR— FMELTWBETBTT, RSLT 1 TOAR
> hOERE LTVET,

RN EFEL  IShA Z5¢E>S BCEOLEDS HRALE
> HMEME F.1584F / E:0SHenn  SHE/BNNR
[Eﬁégﬁbﬁﬁ e HR ZF §9:00~4F1%8:00

DALY

(Wﬁ RSEA (3474451 00 &)

[TH215 €fos  Fai9:00~44%5:00

(RILFAF AT + A2 SA > BRE St =)
Hh'< lJKD‘5lJ'D SHDFC M A X MNA SAEZ
YEE L BN, Kaefnsexd. MERNEES 305mET

URL : http://www?2.aasa.ac.jp/org/lib/

C
J

2 M < w3542

CEHCH B TEBELEEE (EXFFrIR) pOIL—T2EELNB0ET,

( FA ‘ BLULLD BRI LD

CFKEEnBexE. RESET B, BLBLIY S-S THEET,
L oEIERET b TEET.

FA

CKFTEIC 10MET. 14EBED B enTEE T, MEREDBIENTEEEA.

Hh}

aiillg,


https://www.aasa.ac.jp/institution/global_lounge/index.html
https://www.aasa.ac.jp/institution/ccc/index.html
http://www2.aasa.ac.jp/org/lib/

*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus‘

@DGlobal Lounge Hoshi C:4F, Bldg.1
[M-F] School Days: 9:00a.m.- 5:00p.m.

URL : https://www.aasa.ac.jp/institution/global lounge/index.html

* Please take a look at our Instagram!

% Only available in Japanese

The Global Lounge is a place where you can interact with students at Aichi Shukutoku University
through languages and cultural experiences. Students can talk with other students and participate in
events conducted by student staff (SA: Student Assistant). English and Japanese board games, books,
comics, and DVDs are also available for free use.

Many of the Japanese students who gather in the lounge are studying English, Chinese, or Korean.
Also there are many students who want to speak with you in Japanese. We also encourage you to use the
lounge as a place to introduce your country and language. In the past, some international students have
introduced the scenery, traditional food, and culture of their countries to us.

Please come visit us during class breaks and lunch time. You can also do your homework. There are
many Japanese students here, so you can ask questions. The Global Lounge is located next to the
cafeteria (Lounge WEST) and the library on the Hoshigaoka Campus.

»Community Collaboration Center (CCC)
Hoshi C:1F, Bldg.5 / Naga C:1F, Bldg.11
[M-F] School Days: 9:00a.m.- 6:30p.m.(School Breaks: Until 5:00 p.m.)

URL : https://www.aasa.ac.jp/institution/ccc/index.html
* Available in English

Community Collaboration Center (CCC) offers some activities such as volunteer works or events to

get opportunities to our students to join in community service projects off-campus.

»Library Hoshi C:4F, Bldg.1/ Naga C:Next to Bldg.9 *You need your student ID card
[M-F] School Days: 9:00a.m.- 8:00p.m.
(School Breaks: Until 5:00 p.m.)
[SAT.] School Days: 9:00a.m.- 5:00p.m.
(Multi-media Online Reference Service is closed on Saturdays)
* Circulation desk closes 30 minutes before closing time.

URL : http://www2.aasa.ac.jp/org/lib/ % Only available in Japanese

* There are Private Study Rooms (Nagakute Campus) and Group Study Rooms in the library.
» Show your student ID card at the circulation desk to check out books. You can also use the
self-borrowing machine.

* You can borrow 10 books at a time for a maximum of 14 days. Magazines are for reference only.
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‘*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus|

* Filming, photography, and recording are not allowed without permission. Students need to request

permission beforehand. (Except for reading QR codes)
Also you are required to submit the photocopy form when you copy a book.
- Eating is not allowed inside. Drinking is only allowed in the designated areas.
- You can read e-books, magazines and newspapers on the website of ASU library.

>Multi-media Online Reference Service *You need your student ID card
* Circulation desk closes 30 minutes before closing time
* Reserved basis

Multi-media Online Reference Service is an audio-visual library. You can use various audio-visual
materials such as Blu-ray, DVDs, VOD (Video on Demand) and CDs outside of class time. Eating

and drinking are not allowed inside.

»Information Education Center
Hoshi C:5F, Bldg.3 / Naga C: 2F, Bldg.6 and 3F, Bldg.8
[M-F] School Days: 9:00a.m.- 8:30p.m.
(School Breaks: Until 5:00 p.m.)
URL : https://www.aasa.ac.jp/institution/iec/ % Only available in Japanese

>Computer Rooms (Free Use)

* Computers are available until 8:15p.m. (School Breaks: Until 4:45 p.m.)
When classes are not in session, some computer rooms are available for
self-study. Please check the website below which classrooms are
available to use.

URL : https://www.aasa.ac.jp/cgi-bin/isch _idx.cqi % Only available in Japanese

You will get an account in order to use computers on campus.

>Problems with your student ID card
[Staff Room/Support Desk] Hoshi C:6F, Bldg.3 / Naga C: 3F, Bldg.8

If you have any problems with your student ID card, please go to the Staff Room.

When you forget your user ID or password, please go to the Support Desk.
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‘*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus|

»Cafeterias and Shops

URL : https://www.aasa.ac.jp/life/support/dining.html % Only available in Japanese
{Cafeterias)

- All the on-campus cafeterias are self-service style. You are requested to return your used dishes to

the return counter.

+ Some Cafeterias have a meal ticket vending machine.

(DBuy a meal ticket from the machine. @Go to the serving station and give the ticket to a server.

@ Get your food.
Hoshigaoka Campus | What you can buy Location 8&?2]"‘890':8;{%3)/8)
ﬁ%ﬁfggr@)est @2 | Food 4F, Bldg.1 11:30 a.m. - 1:30 p.m.
(L%ileég”é‘;st @ | Food 4F, Bldg.5 11:30 a.m. - 2:00 p.m.
Lotus. Packed lunch (bonto) ete, | 4F+ B9 10:00 a.m. - 3:30 p.m.
Nagakute Campus What you can buy Location gl\sl?p]irgcﬂgglr%ays)
(atetera) packed lunch (bento), 2F, Bldg. 10 11:00a.m. - 2:00p.m.
(Cateteria) | Food 1F, Bldg. 6 11:00 a.m. - 1:30 p.m.
g/ffﬁ;‘f;n Food North side of Bldg. 6 | 11:00 a.m. - 2:00 p.m.
(Mobile Catering) Food ASU Terrace 10:30a.m. - 4:00 p.m.
(<onvenience Store) gﬁgg&’gﬁkza;‘f)d lunch, | o€ Bldg. 10 8:30 a.m. - 7:00p.m.

*Opening days and hours change during school breaks.

»Accounting (Bursar’s) Office Naga C: 1F, Bldg.14
[M-F] 9:30a.m.- 4:00p.m.

You pay your monthly rent for iHouse and tuitions of CJLC by cash.

»Office of Student Services

Hoshi C (Academic Affairs and Student Support Office (Kyougaku-Jimushitsu)):2F, Bldg.1
Naga C (Student Affairs Section (Gakusei-Jimushitsu/Kyoumu-Jimushitsu)):1F, Bldg.3
[M-F] School Days: 9:00a.m.- 6:30p.m.(School Breaks: Until 5:00 p.m.)

The Office of Student Services is responsible for course registration and examinations. The Office
also manages lost property on campus.

-10-
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*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus‘

(Issue of Certificates)  *You need your student ID card and password
(Please refer to P8 if you forget your password.)
You can issue academic certificates from the automatic certificate machine. The cost of each
certificate is 100 yen and non-refundable. Please ask the CIP staff if you have anything unclear with this

procedures. Some certificates take several days to be issued, so please allow enough time.

»Athletic Facilities Office Naga C: 1F,Gymnasium
[M-F] School Days: 9:00a.m.- 8:20p.m.(School Breaks: Until 6:20 p.m.)

There are some athletic facilities on campus including gymnasium, swimming pool (indoor), tennis
courts and track and field. You can use these facilities when they are not used for class and borrow sports

equipments.
Nagakute Hoshigaoka
1F, Gymnasium 2F, Bldg. 1
o Athletic Facilities Office Academic Affairs and
Application to use i
Student Support Office

(Kyougaku-Jimushitsu)

Gymnasium (Arena, Training room), Multi-purpose Gymnasium (Arena)
room, Sub-arena, Tennis courts, Tennis courts,

Faciliti . C
acilities Multipurpose athletics field, Sports ground, Basketball court

Field of Japanese archery, Swimming pool (indoor) | Roof Facility for Futsal

* If you wish to use the training room, you have to attend an orientation session to get a permit
beforehand.

* Please see a guidebook ‘ASU Indoor Heated Swimming Pool’ before use.
* Please ask the opening hours of each athletic facility to Athletic Facilities Office.

»Health Care Office Hoshi C:1F, Bldg.1 / Naga C: 2F, Bldg.10

[M-F] School Days: 9:00a.m.-6:30p.m.(School Breaks: Until 5:00 p.m.)
URL : https://www.aasa.ac.jp/lab/institution/health/ho_index.html

% Only available in Japanese

When you don’t feel well or get injured on campus, you can take emergency treatment.
{Annual Health Check-up) April (Once a year)

All students are required to take the annual health check-up under the Japanese School health law. It
is mandatory, and a health certificate can be issued on campus.

-12-
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*Hoshi C : Hoshigaoka Campus/Naga C : Nagakute Campus‘

»Student Counseling Room Hoshi C:1F, Bldg.1 / Naga C: 2F, Bldg.10

[M-F] School Days: 9:00a.m.-6:00p.m.(School Breaks: Until 5:00 p.m.)
URL : https://www.aasa.ac.jp/lab/institution/student _cnf/index.html

% Only available in Japanese

Student Counseling Room is available for counseling of any concerns you might have such as
relationships with your friends and life in Japan. Our counselors (Clinical Psychologist / Certified Public
Psychologist) will listen to your problems and concerns. Please make an appointment for counseling.

(Japanese only)

& To make a reservation

1 | Visiting the room directly.

Make an appointment | Scan the QR code on P72 of the ‘GUIDEPOST.’

by Forms.

Hoshi C : 052-781-1151(switchboard)
3 Telephone Naga C: 0561-62-4111(switchboard)

*Tell the operator “Gakusei Soudan Shitsu wo onegaishimasu.” (Japanese) .

»Aichi Shukutoku University Clinic Naga C: 2F, Bldg.13

URL : https://www.aasa.ac.jp/clinic/ % Only available in Japanese

[Office Hours] 10:00 a.m.-1:00 p.m. (Reception hours 9:30 a.m.-12:30 a.m.)
3:00 p.m.- 6:00 p.m. (Reception hours 2:30 p.m.-5:30 p.m.)
[Office Closed] Weekends & public holidays, August 12"-17%, December 29™-January 3™
*Bring your insurance card to every visit.

Mon Tue Wed Thu Fri
Departments
am. | pm. | am. | p.m. | am. | p.m. | am. | p.m. | a.m. | p.m.
Ophthalmology (© : Contact lens
© O O O © O O O O O
prescription available)
Ear, Nose and Throat O O O O O O O O O O
Psychosomatic Medicine/
O O O O O O A O O O
Psychiatry (Appointment only)
Internal Diabetology Medicine O O O — O O O O — O
Orthopedic surgery
O o]lo o|lo o|lo oo o
Rehabilitation

A: 2" and 4t weeks of every month
{Students who join the ’ASU Koenkai’)
* Except for CJLC Students, Non-degree seeking undergraduate courses and Double Degree Program.
The Koenkai will cover your medical treatment expense (maximum 50,000 yen per year) taken at ASU

clinic. (Include medicines / Refund after applying) For more details, please see CampusSquare.
-14-


https://www.aasa.ac.jp/lab/institution/student_cnf/index.html
https://www.aasa.ac.jp/clinic/

35L,\’5[:@<,C<7Eb\mz<éb\z5bgﬁh‘/u
> BN FEXRFEERX REE (P1I\DX)

URL : https://www.aasa.ac.jp/institution/ihouse/

1 oS TrEEcES Ry, 2o 3 ERE

CHEDREOOETT, BEDOFELLANS
(XEER) @ I7a/\Ox0F3x] #ETI RS0,

D)Rﬁ

https://www.aasa.ac.jp/institution/international/program/pdf/ihouse_2024.pdf
F LED
> ZDHDFEE 5]
ENtF )R
N 112—%’; 2F HiRIE=2 %<k 5%:3’/%Mgrv
1888 1F PRIy 3>t 59— Al
SHESE | 28k s5F oe—
ERFFr>/2
b — 1k 105 2F T>-1(LT>
HHEER | 6SR1F 0=a=s—2 3R
ATM (> 38T 10%%% I LT
REdaE | St Riake

_15_


https://www.aasa.ac.jp/institution/ihouse/
https://www.aasa.ac.jp/institution/international/program/pdf/ihouse_2024.pdf

»ASU International House (iHouse)

URL : https://www.aasa.ac.jp/institution/ihouse/en/

iHouse is a three-story dormitory for international students. Some facilities on the 1st floor are
available for use for club activities and seminars. For more details about dormitory for iHouse residents,
please see the ‘Handbook for iHouse residents’ below..

https://www.aasa.ac.jp/institution/international/program/pdf/ihouse 2024.pdf

»Other Facilities

Hoshigaoka Campus
2F, Bldg. 1 (Insatsushitsu 2) *For classes only/Need to apply before use

1F, Bldg. 1(South side of Admission Center)

Copy Machine

Photo Booth | 5F, Bldg. 2 Lobby

Nagakute Campus
Copy Machine | 2F, Bldg. 10 (inside 7-Eleven)

Photo Booth | 1F, Bldg. 6 (Communication Hall)
ATM [Seven Bank] 2F, Bldg.10(inside 7-Eleven)

Pay Phone | Ryokufukan, North Side of Bldg. 6
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@ Undergraduate Faculties and Graduate Schools

Undergraduate Faculties

Faculty of Letters

Department of Japanese Language and Literature

Department of Comprehensive English

Department of Education

Faculty of Human Informatics

Department of Human Informatics
(Major of Kansei Engineering / Major of Data Science)

Faculty of Psychology

Department of Psychology

Faculty of Creation and Representation

Department of Creation and Representation
(Major of Literary Arts / Major of Media Theories and Production / Major of
Architecture and Interior Design )

Faculty of Health and Medical Sciences

Department of Medical Sciences
(Major of Communication Disorders and Sciences / Major of Vision Sciences /
Major of Physical Therapy Sciences / Major of Medical Laboratory Sciences)

Department of Sports and Health Sciences
(Major of Sports and Health Sciences / Major of Emergency Medical
Sciences)

Faculty of Food and Health Sciences

Department of Health and Nutritional Sciences
Department of Innovative Food Sciences

Faculty of Human Services

Department of Social Services
(Major of Social Services / Major of Child Care and Education)

Faculty of Global Culture
and Communication

Department of Global Culture and Communication
(Major of Language Studies / Major of Multicultural and Tourism Studies)

Faculty of Business

Department of Business
(Major of Modern Business / Major of Global Business )

Faculty of Global Communication

Department of Global Communication

Graduate Schools

Graduate School of Creativity
and Culture

Department of Creative Culture

Graduate School of Education

Department of Developmental Education

Graduate School of Psychology
and Medical Sciences

Department of Psychology and Medical Science

Graduate School Health and Nutritional
Sciences

Department of Health and Nutritional Science

Graduate School of Global Culture
and Communication

Department of Global Culture and Communication

Graduate School of Business

Department of Business
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® Center for Japanese Language and Culture(CILC)

»Class Periods

Classes are held Monday through Friday. Timetable will be given before each school semester starts.
* Timetable of undergraduate is on CampusSquare.

{The class schedule)

1% Period 9:30 ~ 11:00 90 mins

2" Period 11:10 ~ 12:40 90mins
Lunch break

3™ Period 13:30 ~ 15:00 90 mins

4™ Period 15:10 ~ 16:40 90mins

»Credit Subjects

CJLC uses the credit system. You receive a certain number of credits allotted to each class.

We offer courses in Japanese language instruction to match student’s individual levels. Also we offer
classes of flower arrangement, calligraphy, through which students can gain hands-on experiences.

We offer Japanese language instruction, from Beginner's Level to Advanced Level. You will be
assigned to a class based on the result of the placement test you take before the start of the academic
year.

»Attendance Book Center for International Programs, Hoshi C: 2F, Bldg.5

CJLC students have to sign the book for attendance at the CIP before starting the first class each day
you have classes.

»Class Registration
The students have to register for classes. Please note that you cannot attend the class if you have not

registered.

{How to register) It is necessary to resister for each semester (Fall / Spring ).

Please follow the guidance by Bekka instructor.

»Notice of Absence

If you have to miss class for some reasons, you must contact the Bekka instructor by yourself.

If you make a sick leave, you need to contact to the CIP, too.
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»Academic Policy

The instructor always takes attendance at the start of class. Three times of 15 minute-lateness in one
class will be counted as one absence. Late for less than 15 mins is counted as “Lateness”, but late for
more than 15 mins is counted as “absence”. If you are absent more than one third of the total class hour,

you will fail the class. (The credits cannot be offered for the class.)

»Class Cancellation

Classes may be cancelled due to unavoidable circumstances with the Bekka instructors. In this case,
you will be informed of it from your instructor in advance. Please see P.48 about class cancellation due to
weather conditions such as typhoons or heavy snow.

*Please see CampusSquare about class cancellation of undergraduate.

»Examination

@ Final Examination
Final examinations are scheduled at the end of each semester. Examination methods and time table

will be informed you in advance.
@ Grade Scale

A+ 90% and above
A 80~89%
70~79% Pass
C 60~69%
P
F 59% and under
N Fail
53 Examination
Disqualification
L)’L’C Absence
[E% Transferred credits
W Withdrawal
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@ Campus Life

»Student ID Card

Your student ID card proves your identity as a student at Aichi Shukutoku University. You must carry it
with you at all times. If you lose your ID card, you have to reissue a new ID card at the office of student
services.(Fee: 1,000yen / If you have a personal seal (Hanko / Inkan), please bring it with you.) If you
need help with the reissue procedure, please come to the CIP.

»Student Commuter Pass

You can purchase a student commuter pass card at the stations. You need to bring your students ID
card with you. How to get one differs depending on what public transportation you take. When you
purchase a student commuter pass, please ask the CIP for more information.

»Student Discount Certificate (Gakuwari)

University students are eligible for 20% ‘Student Travel Discount.’ It is applicable for one way distance
over 101km by railway or ferry.

Students need discount certificate for the travel fare discount. Certificates will be issued from the
automatic certificate machine in ASU campus.

*Students of Non-degree seeking undergraduate courses cannot issue the certificate from the automatic
certificate machine. Please ask the CIP at least one week in advance. It takes 7 business days to be
issued.

* The period of validity of the student discount certificate is three months from the date of issue.
* The duration you can use a student discount certificate is only within your enroliment in the
University.

YcFor your information (Distance from Nagoya)

Nagoya — Tokyo 366 km  (by Shinkansen)
Nagoya — Shin Osaka 186.6km (by Shinkansen)
Nagoya — Kyoto 147.6km (by Shinkansen)

»Commuting by Bicycle and Motorcycle

Hoshigaoka Campus | Nagakute Campus

You must obtain a permit from the university.

Motorcycle X O Please come to the CIP for more advice.
You do not need a permit to commute.
Bicycle parking is available on campuses.
Bicycle O @)

Hoshi C: The slope of the west of Bldg. 1.
Naga C: The north of the tennis courts.

* Do not park your bike off campus area.

*You are not allowed to commute to school by car.
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»University Shuttle Bus ( Free of Charge )

There are two routes: “Akaike < Nagakute Campus” and “Hoshigaoka Campus ¢ Nagakute
Campus.” You need to show your student ID card to the driver when you get on the bus. However, when
the bus is already full, the driver will refuse to let you on board. There is no shuttle bus service during

school holidays.
»Meitetsu Bus ;

Bicycle Parking
The bus route connects Nagakute Campus \ -y >
and Fujigaoka Station.( 220 yen for one-way ) \‘ w S

% Bus Stops on Nagakute Campus

Meitetsu Bus / University Shuttle Bus Stop

Timetable: https://www.aasa.ac.jp/life/support/bus/index.html

% Only available in Japanese

»Personal Accident Insurance for Students Pursuing Education and Research

(PAS) and Liability Insurance for Students Pursing Education and Research (LSR)
All ASU students must join two insurances.

Personal Accident Insurance for Students | Liability Insurance for Students Pursing

Pursuing Education and Research (PAS) Education and Research (LSR)

Covers compensation when a student causes

Covers unexpected physical injuries incurred while | damage to others or their belongings during
engaging in educational and research activities on | educational and research activities and while
and off campus. commuting between the university and the place of

residence.

{The insurance fee (Annual mount) )
& CJLC Students and Non-degree seeking undergraduate courses students:
1,140 yen (PAS 800yen and LSR 340yen )

& Double Degree Program students: 2,080 yen for two years

& Other students : The fee depends on the faculties or courses (LSR will be covered by Koenkai.)
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»Club Activities

Aichi Shukutoku University has a wide variety of club activities organized by students on campus.
International students are welcome to join. If you have any questions, or if you wish to join a club, please
go directly to the club room. For detailed information of club activities at ASU, refer to the handbook called
“Be Active!” or visit the website below. (Only available in Japanese)

URL : https://www.aasa.ac.jp/life/club/index.html % Only available in Japanese

»Necessary Procedures After You Move

If there are any changes in your address, telephone number, visa status and period of stay, please
notify the CIP. If your personal information such as residential address or telephone number have been
changed, you have to notify it to the office of student services.

You have to do the following after you have changed your address.

Change in address Procedure

Go to the municipal office (e.g. ward office) of your new place of
] residence within 14 days and complete the necessary change
Residence card and ) ) )
) procedure. In the case of moving to a different city, you need to
National Health Insurance

- go to the municipal offices of both your new residence and your
Certificate (Hoken-sho)

old residence.*Bring your residence card and insurance certificate

to the CIP after the procedure.

Smart phone - Mobile phone Go to your mobile phone shop and complete the necessary

(if you have one) change procedure.

Go to your bank or a post office to complete the necessary
Bank account (if you have one)
change procedure.

Japan Post Service will forward your mail to your new address for
Relocation / Forwarding service for | up to one year for free. Go to the nearest post office and submit
Mail “Change of Address Form” or apply on the website.

*For more information, please check the website of Japan Post.

»Smoking and Drinking

In Japan, it is illegal to smoke and drink under the age of 20. Drinking is prohibited on campus

including iHouse even if you are 20 years old or above. You need a “Taspo” card in order to buy cigarettes

from vending machines.
Website of taspo : https://www.taspo.jp/english/index.html

You may be required to show your ID when you buy cigarettes or alcohol at a shop. Smoking on

campus is only allowed in the designated smoking areas. Please keep the regulations.

Y¢Smoking areas on campus

Hoshigaoka Campus Nagakute Campus

5F, Bldg.2 ( In front of the North Entrance | Designated smoking area located in the east

of Commemorative Hall ) side of Bldg.8
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@ Immigration

(1) Residence Card ( Zairyu Card )

A residence card will be issued to mid and a long-term residents. Your residence card proves your
identity, so do NOT lose your card. Also you must carry it with you at all times. (Obligation.) You need
your residence card when you complete various administrative procedures such as a change of
address, etc.

@ Receive A Residence Card (At ports of entry / departure)

You will receive your residence card upon arrival if you go through immigration at Chubu, Kansai,

Narita, Haneda, New Chitose, Hiroshima and Fukuoka airports. For students who arrive in other

ports of entry / departure the residence card will be sent to your address approximately 10 days

after notification of place of residence.
@ Notification of Place of Residence (At local municipal office)
You have to report the place of your residence with your residence card to the local municipal office
upon entry. The municipal office will then create a Residence Record for you, which allows you to
obtain a copy of the Residence Record.
@ Notification and Application Procedures
€ Moving your residence (Local Municipal Office)
Refer to “Necessary Procedures after You Move”, P28.
New address will be written on your residence card at the local municipal office.
@ If you have lost your residence card (Nagoya Regional Immigration Service Bureau)
Apply for reissuance at Nagoya Regional Immigration Service Bureau within 14 days of losing.
You will receive a new card.
€ When you finish your study at ASU
If you plan to stay in Japan for more than 14 days after finishing your study, you have to notify
the Ministry of Justice of your study completion within 14 days.
There are three ways to notify.
@ Make an online notification
@ Send necessary notification documents to Tokyo Regional Immigration by post
@ Visit Nagoya Regional Immigration Services Bureau

[Immigration Services Agency of Japan’s Website]
*Select the language from the language selection panel displayed at the bottom of the
screen.
http://www.moj.go.jp/isa/applications/procedures/nyuukokukanri10_00014.html

@ Leaving Japan
When you leave Japan after finishing your study, you must return your residence card to an
immigration officer at the port of your departure. (Obligation.) If you leave Japan temporarily,

you do not need to return your card.
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(2) My Number (Individual Number)

‘My Number' is a 12-digit number notified to each resident in Japan. Students who registered as
residents in Japan (mid-term residents) will receive the ‘Notification of Individual Number’. Please
keep it carefully. It is needed for your procedure at the local municipal office. No one is allowed to use
Individual Numbers of others unless permitted by law so do not carelessly show your Individual
Number to others. ‘My number’ given to you will be used all your life in Japan. You will use the same
number if you come back and live in Japan in the future.

(3) Application for the National Pension System (20 years of age or over)
The National Pension System is a social security system that contributing members are entitled to
receive a pension when they reach the age of 65 and retire from work or become disabled through
sickness or injury. Any person residing in Japan over the age of 20, are required to join for the
national pension and pay a monthly premium of 16,980 yen (April 2024-March 2025). You have to
procedure to join the system when you report the place of your residence at the local municipal office.

However, students may be exempted from paying pension premiums.

* You may have trouble when you apply for a job or renew your visa in Japan, if you don’t follow the
procedures nor pay the pension.

After joining to the National Pension System

* You will probably receive a payment slip for your pension premium before receiving the

Application result of your application for exemption from payment. However, do not pay the
premium until you have received the result.

Apply for the exemption every fiscal year.

CJLC students (enrolled for one year), double degree | Special Payment system for
program students and students of students

Forms undergraduate/graduate (Gakusei nofu tokurei)
CJLC students (enrolled for only one semester), Payment Exemption (Menjo)
Non-degree seeking undergraduate courses students
and research students

Result Rejec.t Proceed to p?y the premium
Permit No payment is necessary

(4) Temporary Leave / Re-entry
If you leave Japan temporarily, make sure to do below.
@ Inform your advisor about your temporary leave. (CJLC students: Professor Yamamoto)
4 Submit “Report of Temporary Leave from Japan” to the CIP. (Get the form at the CIP)
@ iHouse residents need to submit “Gaihaku-todoke.”
When you leave Japan temporarily, please check “l am leaving Japan temporarily and will return” in

the embarkation card for reentrant. You have to reenter Japan before your period of stay expires.

SAEAR BABA 2]/ B ABHEIRE EMBARKATION CARD FOR REENTRANT (1
(BAR) [ ARRIVAL ] [ DEPARTURE ]
i
i

Check “v” No. 1

Please make sure to check the box of “l am
‘ leaving Japan temporarily and will return”

(No.1) in the embarkation card for reentrant.

-32-



KDL

(i

C

4=

=+
=

20O >
iy

(CTEE=

27D

ZTBI=%

C

(

73
a

e

iz

(¥
é"b\oj%?é
T B8H

n<

F1 DA £UTH

>

o)
f=v]
[==]

v

D

2010

I_
—~ D S . Ao
Bl 2 i R
e = U A ST Am
Iy _ L o, i Q U =~ .
v Bl ¢ SREAIE =i pe £ PR ¥
= £ R = Pl R e QY2 I
\V4 h. m _DDE S>= %kDE Onilllly W____D Hh @ b_Jl nl_l.w
™M - ME @ in 24 I\V \b . ol
SO B! N UV I = 3 LA it
— 7] =>4 R 1 =GV}
2RI e A o |t iy £ ° win O yvE Y .
Uina = © 0 r[H] PR ._.9 ,m___:u ) h._m.
w8 2 gL Sk B ol :
R = 0 D < GKK | D .ﬂ\U | a I - o
=) ~ [ ¥ It >
L B 9 W Mg V. w0 N D \
e O B B R S5 o o N o W= T D \_ﬁ
ku = L IR S E IR IR R o g MH T =
s g 3 ms Mresam TRBAG S R E L <
Mﬁ m m . . . b+=__“_“_.. a E @._.9 Hv h) @EE %.I UEJ_.%. M v VIE Zw
. a
E T = I v Budhine ®RSE S =
0 oo B 8l K s JFhMRuK —~ DMy X i
z 9 = = ; # n ¢ ZOD = Npm oS
A I oo op VA SEER A B o
- Q. © m~ - - U “ o fuma Sing ,\mﬁ o 7 ._.W‘_
._wm ¢ M & S b 2 Q m . rH b m.E \m%ﬂmﬂm No VL
41 A T\ % 2 V\H?_J ._.® W:D.Hlu IN D ™ e 5 B IR ._dJ in _
v 5| g N Z 2 98 y@E o 05wl =R
Sy Q. . kS ﬁ \ . in =T 2
v ER S sex € L 2 wLe B2 ML E oRpE
D I o -~ 9 A I wl g #u N vt 8 o= ey IS
po @M S gl ol 0 Sl ud STH Wy
w_ﬁ__”___m %._E_ %EF”_ £ W*E_E m m____m w.m.r m_m_luuﬂ /_/@ @:E MN_M " n ._.—,m Hﬂ_/g M_._.__H — T~ M.m.r %\n* a mﬁﬂ ya
3 8 e 26 s BN S RS 2K U m o NS U -
WK I IR el & ey Taepf b gl
om0 S S ge EUWOW omim 2We o PmdtE 2o R
5] N ~ T 2 Zm % i K e i 5
oS 3@E¢E TR oOPR EfmM gamTH LFC
R i 2 28 B aF o o Ty AR W= g " 2
m =\ N Elg Bl yim Mmoo = N I R L N
Q S = 3 3 =+
N S o e SE I R B R e R A R R
fru o IR O < 2 P m+vA s mm_w < s e I~ i S ANENASEN VE e Pl E Q
% dina W L] 2
NI - S D Eﬁu%u_\_mﬂ R I m%ﬁ_wm@@m 5%52@
@ ; == S | S = L iz HJ o = e
\V4 = m__.__n_m WEE v ﬁzu %m__m__m P wwﬁ us_.._/m > P 2 M Mm_._._ e = M_ul_ TR m for a._._ A =2 =3
1J .____= n nm_,_., ot A= MRS ._.m Nz N n <0 A wm_m_ i 2
(e = & o Siig | SER ST H 1 # D T B b & RS \._._U v He] AJ R
fien x“_l ) aR] Jo —= o pu ;e o _"_“____E A A SHI N7
T M gy W MV N0 Sy G o TR ORI e 0 TR
mooo s BE =R VO R g gy, 5 B S s e
16 W 4 | MM%M ,ﬁm o M S e | B i SN TR T - o g S - R B U £ w“”/._,_.__.,
1,3 0 [ I WISt = = no -
._._C SHTD 2 o ON % MME mm V\H_,._J ,m._A. ngE . . . . . . . . . . . <
: M e 21 0R e io  inm BT Ny RN m < N © N SR
% w_umﬁ ML Sa St T R = R A it S
5 2 u B e SO A il [E H 5_“_=._m Sk =
0 x = S gl > ~ . 4] n
~N~ —

RAAFEDEEICLET,

Eoou
-33-

o

S0

o

AR ED

(%)

3
F
!


http://www.moj.go.jp/isa/applications/procedures/16-3.html
https://www.moj.go.jp/isa/applications/status/student.html

(5) Extension of Period of Stay (Visa)

As an international student with a “Student” resident status, your initial period of stay in Japan may

be decided regardless of your anticipated period of study at ASU. Therefore, if you wish to remain in
Japan after the expiration of your initial period of stay, you must apply for an extension at the Nagoya
Regional Immigration Services Bureau. Application for extension can be done 3 months prior, but no

later than 7 days, to the day of expiration.

*Please check the website of the Immigration Services Agency in Japan in advance.
Select the language from the language selection panel displayed at the bottom of the screen.
Application procedures and documents to be submitted:
http://www.moj.go.jp/isa/applications/procedures/16-3.html
Additional documents to be submitted for ‘Student’ visa:
https://www.moj.go.jp/isa/applications/status/student.html

[Necessary documents] * For more details, please refer to the website of the immigration above.

- Application form for extension of period of stay (Student) | - 1 photo (4cmx3cm)
For applicant part 1-3 / For Organization part 1-2

« Certificate of Enrolliment, Academic transcript, - Valid Passport and Residence Card (To
Certificate of Attendance (CJLC students), etc. present)

- Documents certifying the applicant’s ability to pay for all | - 4,000 yen revenue stamp (available at
expenses during his or her stay. the Immigration Bureau)

+ National health insurance card (To present) + List of submission documents

<Note> - Application documents may differ depending on each applicant’s situation. Please check

with the Immigration Bureau in advance.

* In some cases, additional documents will be requested by the Immigration Bureau.

- Please attach a Japanese translation when materials are written in foreign languages.

* In principle, all submitted materials will not be returned. Therefore, if there are any important
documents that you want to have them returned to you, please notify the official when
handing in your application documents.

= All the supporting documents including photo must have been issued within 3 months prior to
the submission.

<Application Procedures>

1. Fillin the Application form for extension of period of stay (Student) for applicant part 1-3.

2. Obtain the certificates issued by ASU (100 yen per sheet) and submit them to the CIP with the
completed Application form for extension of period of stay (Student). (New student do not need to
submit an Official academic transcript.)

3. Receive the Application form for extension of period of stay (Student) For Organization part 1-2
from the CIP. (It will take at least one week after the submission.)

4. Apply for an extension at the Nagoya Regional Immigration Services Bureau. Those who work
part-time must also apply for a part-time work permit (“Application for Permission to Engage in
Activity Other Than That Permitted under the States of Residence Previously Granted”.)

5.  You will receive a post-card from Nagoya Regional Immigration Services Bureau.

6. Take the post-card and your passport to the Nagoya Regional Immigration Services Bureau and
get permission.

7. Please take your passport and the new Residence card to the CIP after you get permission.

{CJLC students)

We will explain more details on the procedures during the orientation for CJLC students, who will

extend their study after the completion of an academic year.
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(6) Part-time Job (Arubaito) (Application for a Part-time Work Permit)

Student visa is the status that is not permitted to work. International students who wish to work on a
part-time basis are required to apply for a part-time work permit. International students who work
without a work permit and those who work beyond the scope of the permit even if having the permit will
be fined or subjected to forced deportation. A part-time work permit can be issued at the port of entry.
Students can also apply for it at the Nagoya Regional Immigration Services Bureau after entering
Japan. Application is free of charge.

* CJLC students are not allowed to work part-time for the first three months of your enroliment in ASU.

We will have an orientation session after the three months have passed.

[The maximum hours of work]

School Days 28 hours per week

School Breaks (During summer, winter and spring breaks) | 8 hours a day

*The total hours of work should not exceed the limit even if you work at two or more places.
*Please check the immigration website before applying.

Select the language from the language selection panel displayed at the bottom of the screen.
Application procedures and documents to be submitted:
http://www.moj.go.jp/isa/applications/guide/nyuukokukanri07 _00059.html
[Necessary documents] * For more details, please refer to the website of the immigration above.
- Application Form

* Residence card ( To present )

- Passport ( To present)

<Precautions of part time working>
You should work within a scope which does not affect study.

You need to reapply for the permit whenever you apply for an extension of your period of stay.

© O

Working for and doing business in the adult entertainment venues or related industries is strictly
prohibited. (Includes working in cabaret clubs, bars and night clubs, mahjong rooms, pachinko
parlors, and any venue related to the adult entertainment and sex industry). Working until midnight is
prohibited either.

@ International students cannot work during their leave of absence from school.
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(7) Change of Resident Status

Student visa is a qualification for international students to study at educational institutes in Japan.
If you are going to change your resident status to start different activities with a different affiliation,
you are required to apply for the change of your visa status at the immigration services bureau.
However, the immigration services bureau doesn’t always approve your application for a new status.

The immigration services bureau reserves the right to “revoke the resident status" of persons who
are engaging in activities not covered by their resident status. If your resident status is revoked, you
will be regarded as an illegal resident and will be subject to deportation as well as criminal penalties.
{ex.Status for job-hunting activities after graduation or completion of study)

International students who wish to job-hunt after graduation or completion of study must change
their resident status to the “Designated Activities.” The period of stay for this status is 6-month and
one additional 6 months extension. Therefore the maximum length of stay under this status is 1 year
if the extension is permitted. You cannot work part-time or participate a paid-internship program
under the status of “Designated Activities.” You need a part-time work permit if you wish to work part
time. We recommend you to apply for both designated activities visa and part-time work permit at the
immigration services bureau.

[Note]
There are some conditions to change your resident status from “Student” to “Designated
activities.” Some students cannot change the resident status.

*Please check the immigration website before applying.
Select the language from the language selection panel displayed at the bottom of the screen.

About change of resident status:
http://www.moj.go.jp/isa/publications/materials/nyukan_nyukan84.html

Application procedures and documents to be submitted:
https://www.moj.go.jp/isa/applications/status/designatedactivities 14.html

Those who wish to apply for this status should come to the CIP with the necessary documents @D @

® ® listed below;

[Necessary documents] * For more details, please refer to the website of the immigration above.
* All the supporting documents including photo must have been issued within
3 months prior to the submission.

®Application form for change of status of residence | ®A letter of recommendation from the
(Photo 4cmx3cm attached) university

(@Passport and Residence card ( To present ) ®Documents showing your continued
job-hunting activities *

(®Documents certifying the applicant’s ability to pay for @4,000 yen revenue stamp
all expenses during his or her stay. (available at the Immigration Bureau)

@Certificate of Graduation issued by the university ®Health Insurance Card ( To present )

*® e.g.: Asummary of your job-hunting activities showing companies that you actually applied to and
your future plan of job-hunting. It is recommended that you keep the letters and screening
result documents from companies.

About applying for the additional 6 months extension of “Designated Activities”, you will need a letter of

recommendation from the university and the same documents that you applied for the first time. In that

case, it will take time to write a letter of recommendation so please contact the CIP beforehand.
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(8) Nagoya Regional Immigration Services Bureau
You go to Nagoya Regional Immigration Services Bureau for immigration procedures.

[Nagoya Regional Immigration Service Bureau)
Address: T455-8601 Nagoya-shi, Minato-ku, Shoho-cho 5-18
TEL: 0570-052259 (Japanese)
Office hours: Monday to Friday, 9:00am~4:00pm
Closed: Saturday, Sunday, holidays
* Regional Immigration Information Center
(Available In multiple languages) TEL: 0570-013904
Consultation hours: Weekdays 8:30 a.m.-5:15 p.m.
E-mail ( Japanese or English ) : info-tokyo@i.moj.go.jp

[Access]
1. Get off at Nagoya subway station.
@ Walk towards Shinkansen South Entrance @ Turn left at the end of the concourse
@ Go straight @ You see the “Aonami Line” entrance on your left.
2. Buy a ticket to “Kohoku.” (One way: 270 yen)
3. Get off at Kohoku station.

[Aonami Line) https://www.aonamiline.co.jp/en/

[Nagoya Station])
Shinkansen South

Entrance . (m
ﬁ g

| |
‘ kansen North

KRaiC ntrance

a
& | wFHES

Sakuradori Line

2% . o

— Fran _.-"I‘r?_“.-l
laers | | REESHYTY

|E| E’J‘ﬂl:l J JR Nagoya
 — Takashimaya

EBHETUFVRFYLYT T |§| A Department store
]
E RiE - fikE  F hTiEmLE N
SEHO i Tk SR

= fidm]
Higashiyama Line

Exit. 8
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@ Medical Services

(1) National Health Insurance (NHI) (Kokumin Kenko Hoken)

All international students residing in Japan with a “Student” visa are obliged to join National Health
Insurance (NHI). Insurance premium differs depending on the municipality you belong to and other

factors.

You will apply for NHI at a local municipal office. (Premium in Nagakute city is around 20,000 yen /
year for the fiscal year 2023.) Medical expenses are covered 70% of the cost of diagnostic and
treatments by NHI. You will have to pay the rest of 30% in cash. If you go to the doctor before you have
an NHI certificate (insurance card), you have to pay whole medical costs. You will be eligible for a 70%

refund after you receive the certificate. Keep the receipts of the medical expenses you paid.

[Payment Methods of Insurance Premiums]
- Pay it at the convenience stores, banks and post offices
= Automatic deductions from your bank or Japan Post Bank account

* Please ask the local municipal office of your residence about other payment methods than the above.

* In case that total payment amount for a month (within the same month) at the same medical institution

surpasses the fixed limit amount, the exceeded amount might be reimbursed upon request later.

[Cancellation]
You must cancel NHI before you leave Japan. We will explain more details during the orientation before

you leave Japan.

(2) Seeing a Doctor in Japan (If you have a fever, start from ©)

(0)* Make a phone call to the hospital before you go to a hospital.

@ Show your NHI card and say ‘Shoshin-desu’ at the reception. (Appointment is not needed for your first
visit to a clinic.) You have to bring your insurance card.

@ You may be asked to fill in a new patient form in which you write your symptoms, medical history and
allergy condition. You will need to write in Japanese. Submit the form to the receptionist.

When your name is called, enter the consultation room and see a doctor.

® @

After the consultation, you will wait in a waiting room until your name is called again. You pay the bill in

cash at the cashier.
® If the doctor has prescribed medication, you will receive a prescription at the cashier. Take the

prescription to a drug store and receive the prescribed medicine. You need to pay for your medicine.
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[Note]
Most health institutions in Japan are closed on Sundays and national holidays. Consultation hours
vary depending on the individual hospital or clinic.

If you are not sure where to go to see a doctor, please come to the CIP for advice.

There are many health institutions ranging from large hospitals to small clinics in Japan. In case
of receiving medical treatment at a large hospital, in principle you need a letter of reference. If
you go there without a referral, you may not able to see the doctor or an extra fee will be

charged. The fee at some hospitals goes up to over 10,000 yen.

mmm

m

Therefore, it may be preferable to have treatment at a smaller local hospital first.

|
(3) Multilingual Medical Institutions

You can search for hospitals and clinics where foreign language service is available.

Website of Aichi Medical Information Network: https://iryojoho.pref.aichi.jp/

* Available in English
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(1) Robbery and Traffic Accidents etc.

Emergency Calls

When What to do
Fire & medical emergency Dial 119.
*Calling an ambulance is basically | Tell the operator 'fire' or 'medical emergency', and give your name
free of charge, but do not call and location.

one unless it is an emergency. If
you call it for a mild care, you
may be charged a fee.

Traffic Accidents Dial 110.
Tell the operator the situation as accurately as possible, such as

“‘when”, “where”, “what” happened and give your name and phone
number.

*If someone is injured, call for an ambulance at 119 as well.

Robbery  Go to the nearest police box (koban) or police station
*If your credit cards or bank books were stolen, call the bank or the
credit card company immediately.

Loss on a train: Tell the station attendant

on a bus: Tell the bus driver

In a taxi: Call taxi company

Others: Go to the nearest police box (koban) or police station

(2) Earthquakes

Japan is one of the countries with a high incidence of earthquakes. It is said that big earthquakes
would occur in Tokai area including Aichi within 30 years. We advise you to be prepared for a big
earthquake while you are in Japan. Do not leave your belongings in the doorway, and make a list of
emergency phone numbers. Earthquakes occur without warning.

3 uu
Japan Meteorological Agency Website -7‘ l
(English) https://www.jma.go.jp/jma/indexe.html " S y

(Multilingual) https://www.jma.go.jp/ima/kokusai/multi.html &

[If an earthquake occurs...]
@ Lower your body quickly to avoid a fall.
@ Cover your head and neck under a sturdy table or desk until the shaking stops.
If there is no shelter nearby, get down near an interior wall or secure place where you can protect
yourself from falling or broken objects and cover your head and neck with your arms.

When the quake settles down, turn off the gas if you have been using.

Open the door and windows to secure your escape route. Q ‘I— FI‘ ]E‘
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€Case 1 On-Campus
Referencing to the (D-@),P46, protect yourself and follow the university staff’s instructions.

If you are in iHouse, follow iHouse hall director’s instructions.

&€ Case 2 Off-Campus

Referencing to the (1-@),P46, protect yourself immediately. If you are using public transportation,
follow the instruction by the officer in charge. If you are outside the campus during an earthquake,
please contact the CIP and let us know your safety as soon as possible. We need to confirm that you

are safe. You can also tell us your safety through your friends, the ASU Safety Confirmation System,

email or Teams chat.

[ASU Safety Confirmation System]
Register your mail address to the Safety Confirmation System from the link on CampusSquare. In case

of emergency, the system will directly send safety confirmation mail to your mail address. Please reply

with your answers to the system to verify your safety.
‘Disaster prevention (Bosai / Safety Confirmation System)’ on ASU Website

https://www.aasa.ac.jp/life/support/bousai/ % Only available in Japanese

[Internet TV and Radio Programs]
NHK International Service in 21 other languages https://www3.nhk.or.jp/nhkworld/

(3) Typhoons

Many typhoons hit Japan in the summer and early fall. Pay attention to the weather forecast on the

A G
e [
@ Cancellation of classes due to Bofu Keiho (storm warning) is as follows. A
(1) If the Bofu Keiho (storm warning) is not lifted in the | 1-2 Period classes will be cancelled.

whole Aichi region or the western part of Aichi by 7:00 a.m. | G1-3 Period classes will be cancelled.

Internet or TV for typhoon information. If a typhoon is approaching, avoid outdoor activities.

You can find the warning information on the Internet or TV.

(2) If the Bofu Keiho (storm warning) is not lifted in the | 3-4 Period classes will be cancelled.

whole Aichi region or the western part of Aichi by 10:00 a.m. | G4 Period classes will be cancelled.

(3) If the Bofu Keiho (storm warning) is not lifted in the | All the classes after 5 Periods will be

whole Aichi region or the western part of Aichi by 2:00 p.m. | cancelled.

*Aichi Shukutoku University is located in the western part of Aichi.

In_an emergency, an announcement will be posted on the CampusSquare and ASU website. Please get

the up-to-date information from the ASU’s website and CampusSquare.
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(1) Aichi Shukutoku University International House (iHouse)

We have a dormitory for international students called iHouse. Exchange students must live in
iHouse in principle. Please refer to “Handbook for iHouse Residents” for rules and other information.

(See P16) You can ask questions to the residence hall office on the 1stfloor of iHouse.

(2) International Student Center (ISC)

International Student Center offers accommodation for international students studying at
universities in Aichi prefecture. It is located in Minato-ku, Nagoya. Recruitments take place twice a

year.

(3) Renting Apartments

If you wish to rent an apartment, you have to arrange it through a real estate agency. Renting an
apartment in Japan can be quite expensive. In many cases, you have to pay a deposit (Shiki-kin), key
money (Rei-kin) and brokerage fee (Chukai-tesuuryo) in addition to the monthly rent (Yachin). Most

apartments in Japan come unfurnished, so you will have to buy necessities for your room.

(4) Comprehensive Renter’s Insurance for Foreign Students Studying in Japan

In most cases a guarantor is required when renting a room. The guarantor pay the landlord in the
event that you cannot pay the rent or any damages you cause.

Comprehensive Renter’s Insurance for Foreign Students Studying in Japan is an insurance
program for International students, who don’t have a guarantor for renting an accommodation. ASU

cannot be your guarantor.
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® Bank - Post Office

(1) Bank

If you open a bank account in Japan, you can receive services including deposits, international
money transfers and bank transfers. You need to have obtained a residence card and reported the
place of residence to the municipal office before opening a bank account.

*If you wish to open an account at the Hoshigaoka branch of MUFJ Bank, please come to the CIP

for guidance. We will give you a letter from the university that you should bring to the bank.

[Shop of currency exchange] World Currency Shop Website: https://www.tokyo-card.co.jp/wcs/en/

Branch Address Business Hours Phone Number
Nagoya-ekimae | 3-28-12 Meieki, Nakamura-ku | 10:00 a.m.-6:00 p.m.
1F Dai Nagoya Building Temporary closed on Sundays 052-589-3090
In MUFJ Bank
MUFJ Bank 3-21-24 Nishiki, Naka-ku Mon.-Fri./ 10:00am-6:00pm
Hirokoji (Nagoya | 1F MUFG Bank Sat.,Sun.,Hol./ Close 052-218-1156
Main Office) Temporary closed on Wednesday

(2) Post Office

You can open a Japan Post Bank account at a post office without a personal seal (Hanko / Inkan).
You go to the nearest post office with your passport and residence card to open an account.
Some post office branches have international money transfer and currency exchange services
available. Please check with the individual post office in advance.
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® Road Safety and Personal Safety Precaution in Japan

(1) Road Safety

To avoid traffic accidents, you have to follow traffic rules in Japan.
* Pedestrians walk on the right, and cars and bicycles drive on the left side of the road.
* Walk on a pathway if there are sidewalks.
« If there are no sidewalks, walk on the right side of the road.
* When you cross a road, use a crosswalk

* Follow the traffic lights at intersections.

‘Traffic Rules in Japan’, Aichi Prefecture Website *Multilingual Support:
https://www.pref.aichi.jp/soshiki’kenmin-anzen/tagengo-japanese.html

@ Bicycle
* Turn on the headlight of your bike when it gets dark.
* Riding double, holding an umbrella, wearing earphones or using smartphone while riding are

prohibited by law. —
- Riding a bicycle under the influence of alcohol is against the law. M
- Wear a helmet when you are on your bike. (Obligation to make effort)

{Bicycle Insurance)
It is mandatory to take out bicycle liability insurances.
Traffic accidents by bicycles occur frequently. There have been a series of rulings ordering large
amounts of damages (around 100,000,000 yen) in the event of a bicycle accident to pay the other
party. Make sure to take out bicycle liability insurance that can guarantee damages in the event that

the life or body of another person is injured by using a bicycle. (Obligation)

‘Let's take out bicycle liability insurance.” Aichi Prefectural Government Website

*Multilingual Support:

https://www.pref.aichi.jp/soshiki’kenmin-anzen/cycle-hoken.html

& Car

If you wish to drive a car in Japan, you need to have a valid Japanese driver's license, such as
the International Driving Permits issued by signatory to the Geneva Convention or you can switch
your license issued in your country to Japanese one. Unlicensed drivers will be subject to harsh
penalty. Refer to the website below.

National Police Agency Website :  https://www.npa.go.jp/english/bureau/traffic/index.htmi
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{Car Insurance)
You may pay a large amounts of damages to the other party in the event of a car accident. Make
sure to take out car insurance when you drive a car.

* Please check if your travel insurance covers car accidents in advance.

(2) Personal Safety Precautions

Do not believe blindly that Japan is a safe country.
Protecting yourself from crimes and accidents is your responsibility. Make sure to keep your
valuables safe. Lock your door every time you leave your room even for a short period of time, and do

not go out alone at night.
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