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Communication Strategies II
JOLLY, James A.

[Course description]

T A N= MIOWTORA ST EE L 206, EBRIZASOTRESE
# L., ZOEREFHALSLFHILE TG SF 2% T 50

The objectives of this course are to provide students with continued review
and practice of English as used in international business communication. Class
assignments will include practice in written business communications in addition to
business conversation practices. Lesson topics and content are designed to provide
students with opportunities for expanding their functional vocabulary and to better
express themselves in varied business situations. Special handout supplementary
materials will be used with the textbook drills to provide broader experience.

[Course objectives]
1. To increase students' understanding of various oral and written business
communications and to increase their abilities to properly handle such.
2. To equip students with communication skills to deal with international
business situations.

[Course schedule]

Basically class sessions will cover one unit of the textbook each week, and
each unit will reflect the communication needs in a different business situation.
A schedule of class dates and assignments will be provided at the second class
meeting. There will be three or four homework assignments related to special
lesson topics, and two short quizzes will be given during the class term. A final
examination over the whole course will be given after the final lesson.

[Assessment]

The students will be graded on their performance in (1) attendance and class
participation, (2) homework assignments, (3) quizzes and, (4) the final
examination. Active participation in class will be valued highly.

[Textbooks)

The textbook to be used for this course will be announced at the first class
session. Supplementary instruction materials and practice exercises will be
provided as necessary. Most importantly, each student is expected to have, bring to
class, and actively use his or her own personal Japanese/English dictionary (book
or electronic machine) .

[Reference]

To be recommended individually as need arises.
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Communication Strategies I
JOLLY, James A.

[Course description]

This course is aimed at aiding students to develop their abilities to
communicate more effectively in English as used in international business.
Lessons will emphasize training and practice in hstenmg and speaking
using model conversations with practical application in social and business
situations. Lesson topics and content will also prov1de students with
opportunltles for expandmg their functional vocabularies in order to gain
confidence in expressing themselves. Textbook drills will be supplemented
with additional materials and activities to facilitate and enhance
conversational skills.

[Course objectives]

1. To increase students' communication abilities in international
business situations, with particular emphasis on oral communication
skills.

2. To provide practical training and development of the students'
abilities to express their thought and ideas freely and assertively.

[Course schedule]

Basically class sessions will cover one unit of the textbook each week,
and each unit will reflect the communication needs in a different business
situation. A schedule of class dates and assignments will be provided at the
second class meeting. There will be three or four homework assignments
related to special lesson topics, and two short quizzes will be given during
the class term. A final examination over the whole course will be given
after the final lesson.

[Assessment]

The students will be graded on their performance in (1) attendance
and class participation, (2)homework assignments, (3)quizzes and,
the final examination. Active participation in class will be valued highly.

[Textbooks]

The textbook to be used for this course will be announced at the first
class session. Supplementary instruction materials and practice exercises
will be provided as necessary. Most importantly, each student is expected
to have, bring to class, and actively use his or her own personal Japanese/
English dictionary

[Reference]
To be recommended individually as need arises.
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JOLLY, James A.

[Course description]

The objectives of this course are to provide students with continued study
and practice of English in international business situations. Lesson materials will
encourage students to expand their abilities to express themselves clearly and
confidently. Special supplementary materials will be used with the textbook drills
to provide broader experience.

[Course objectives]

To continue development of the students' oral and written business English
communication skills and to increase their abilities to properly handly such.

2. To increase the students' functional communication abilities and to build
their confidence in handling international business situations.

[Course schedule]

Basically class sessions will cover the weekly textbook assignments.
Unit Three: Going on an International Business Trip

L.7 - Getting Ready to Go: Checking-in at the Airport

L.8 - Getting Trhough Immigration and Customs

L.9 - Settling into your Hotel

Unit Four: Everday Business Dealings

L.10 - Conducting a Business Meeting

L.11 - Making Appointments with Customers

L.12 - Making Small-Talk with Colleagues

Unit Five: Business in the 21st Century

L.13 - Writing and Responding to Business-Related E-Mails
L.14 - Writing and Responding to an Informal E-Mail

L.15 — Entertaining Business Associates

[Assessment]

Students will be graded on their performance in (1) attendance and class
participation, (2) homework assignemnts, (3) mid-term quiz and (4) the final
examination. Active participation in class will be valued highly.

[Textbooks]

Business as Usual: An Integrated Approach to Learning English (Todd Jay
Leonard, Siebido 2004). Supplementary instruction material will be provided as
necessary. Most importantly, each student is expected to have, bring to class, and
actively use his or her own personal Japanese/English dictionary (book or electronic
machine).

[Reference]

To be recommended individually as need arises.
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Course Orientation
Unit One : Making Introductions
Introducing Yourself to a Business Colleague
L 2 Making a Self-Introduction at a Business Meeting
L.3 Introducing Business Guests to Colleagues
Unit Two : Taking and Giving Messages
L.4 Leaving a Message on an Answering Machine or Voice Mail
L5 Leaving a Message by Phone
L.6 Taking a Message in Person for a Colleague
Unit Three : Going on an International Business Trip
. Getting Ready to Go: Checking-In at the Airport
L.8 Getting through Immigration and Customs
L.9 Settling into your Hotel
Unit Four : Everyday Business Dealings
L.10 Conducting a Business Meeting
L11 Making Appointments with Customers
L.12 Making Small-Talk with Colleagues
Final Examination

(FFl 73]
JAEER, SR LR — b EANOSINIRIL 2 S A I HI P 2 o

[7%Z 1]
Business as Usual: An Integrated Approach to Learning English (Todd
Jay Leonard, Seibido, 2004)

(&t - B
=N - UY R APEGEHAR  Global Business Communication, (/2%
[HFEH mM&EE 1999)
E B E Y A3T3I2=%—3a r AM English for Business
Communication, (FllIf17c, /UZ%  Seibido 1998)
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TOEFL (Writing)

JOLLY, James A.

[Course description]
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JARES 2R L L. WRERE D NERBR A 2 7 o L% E?a?‘i)ﬂ)fibéo

[Course objectives]
1. To increase students' abilities to formulate proper responses about given
topics and to draft that response in a properly constructed writing.
2. To provide practical training in preparing and writing expressions of
personal opinion or comment in English.
3. To review the current requirements for the written parts of the TOEFL test
and provide instruction on such.

[Course schedule]

A detailed schedule of the lessons and assignments for each class will be
provided at the second meeting of the class. The topics to be covered in this course
include:

1. Understanding what you are to write about

2. Planning what you will write about (notes and outline)

3. Developing sentences and paragraphs to express your ideas

4 . Improving your expressions and writing style

5. Checking and editing your essay

[Assessment]

Assessment will be based on class attendance and participation, completion of
homework assignments, and demonstrated improvement in skill in practice tests.
Practice written tests will be given at mid-term and at the end of course.

[Textbooks]

The textbook to be used for this course will be announced at the first class
session. Supplementary instruction materials and practice exercises will be
provided as necessary. Most importantly, each student is expected to have, bring to
class, and actively use his or her own personal Japanese/English dictionary (book
or electronic machine) .

[Reference]

To be recommended individually as need arises.
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[Course description]

FHEEIR B OB L Uz L B0 A & %0 Lz BT, BAL Rik.
EIBSARRE & ) 7 70 BARDS BT 2 BUCEIRAL & L EBRES W RICER LoD
BDHE WEFOBIEHIR NMEOTRE 2 & O3 2 I EET 5,

The aim of this course is to train students in the basic concepts of business law
that are currently used in international trade. A bilingual approach will be used to
facilitate acquisition of basic Japanese and English vocabulary of legal terminology
to be able to converse in an international atmosphere. The course textbook will
be in Japanese and students will be required to read and absorb basic concepts
covered in these. Supplemental materials will be provided in Japanese and English
to augment the lessons.

[Course objectives]
1. To provide students with basic knowledge and understanding of the legal
concepts relate to international business.
2. To equip students with abilities to recognize the implications that legal
problems have for international business dealings.

[Course schedule]
A schedule of class dates and assignments will be provided at the second class
meeting. Topics to be covered include:
. Classification and content of Legal Matters (7D 534 & & D%
. Parties related to international contractual transactions (B3R 0 24 55#)
. Characteristics of international trade dealings (FEIF5E 5 O F5{h)
. International trade dispute resolution practices (EIBSHUT [#75+ O f#il)
. International investment practices ([FIFE#%¥%)
. International technology transfer practices ([E % FR )
. Intellectual property rights (FIFFT i HE)

N O U W N

[Assessment]

Assessment will be based upon attendance and participation and scores in
quizzes and the final examination. There will be two quizzes given during the
course on materials covered in each segment. The final examination will cover the
concepts presented in the entire course.

[Textbooks]
BB AR © HREOMAHE (IR & 19994) Each student is

also expected to have and use his/her own Japanese/English dictionaries.

[Reference]
To be recommended individually as the need arises.
080428501_1130 #B#IE : 1130 MASTER @
[EEREN
R

[(BREOHE]

B | OJEEICBWTEELREE R LTV FRIZOWT, FEE
HEDLICHEL TV L2ONICOWTH#FET L, BETEH LD, TFA
bW RS SHEOIERN 2E 2 HOMEZRD 5o

[BEDBE]

BEOPFHFEDPLHAL L 2BEICB VT HFRROMIFIC L 5504500
KR E LTRERMEL EDO TS, R#FEICBW THRIZFIEL - /)
FTOPFEHEEHLHICEEDDLZ L BAWEGICHL TZ#ED
FIE - NIFIZE T 2 B BR 2 5D 5o

[EtE]
1) T - NFOREE & AEE e
2) FRATHORE (HEMERE FREHEGR) T, HRFEE G0
3) TIAT L DWSLES - T35k
4) FROEE
5) TRoOEE (EEOESE - AT - HEIE - HLREOHIR)
6) ikl
7) FROIEL
8) FIOARPEY & SRITHE &1Ly
9) M K
10) FHHGE
1) BBFE - NT

[EFfE 5 %)
FERARET ) o FHORA > BRI BOTHIT 5.
[F% X K]

%ﬁ%;ﬂéifw\kﬂ%ﬂs CHZEMME) (EMISER - JLIRIER - % A
2/

(2ZXH - BH#]

BIFEOBI LIS U THRRT %0

— 162 —



080428501_1140 #5#IE 1140 MASTER

T 2— )V
=FERAN LR & \BART BHER
[BEOBE]

YRR A S, S L, ZHEMEOT I 2= —
varEALT, HOCOEZ &AM, AEMIZE 2o, FRIICEERT S
BEETHEET 5o

[(REDBEZ]

VYR AFCERETORE (THAY T4 07, ¥VRATI 2=
r—varv, 774F YA EVARAANT 2 Fr—, [T AT L, EY
FAH =) 12OV, EHENLRAHEEHT 5. EVARFEROFAL LT
HOS%O Wi, 7B Z Ao, 642527y 77 v 7% BIET.

EEH )

EVARFEROETDA—A (THAY Y T4 ¥ 7, ETHRATI a7 —
varv, 77A4F VA EVRRAA NI I Fr—, W AT L, EVARA
=) I22WT, ZNZNOHEMGT ORI IEEN LRI EI A
ADWRENFEFIZ OV T O REFESE S NS L) 12, B0 OH L%
BAAEm L, 28U CTHARWN AR 2 L5 2 HHT 2,

(Ealipap-)
RIS & OTRIET 2 M2k 5o

[F%Z K]
PEIE LT ¥ M EBRAT 5.

080428501_1160 $B#iIIE : 1160 MASTER %
N2
FEAEEE 1
ERBGR

(BREOBE]
ZHEOMUOFEHERTT — < EREL, WHIHZEOHT, €V %2
ARIZB MM, AFVEEETHELbIZ, EYRAN=Y L L LT
WTE2<A Y FEBERT 2.

(EEDBE]
BETRIL2~A Y FEEEL, e mwbs I L,

€€ 5 4TT)
BEEZGITAH720121F, FTEFTOERN A ZBES 5 LEN D
bo RiEFTIE, HRLLRLUEHET (FXAMNE Y= Ty 72 W),
B3E (RELIE, Baa®. *vvoa - 70—FE) OMTO
D% FFEY, RETOERFEIZOWTFEE T 5,

[EFME 5 3]
N, SE, IR Z: S X D RATIZEEET
[%Z K]

W3R (E sl $I0HE)
[M#3EDO%AY | TRATL paitolpr (HEwAE 4 vE
M 3]

(2B - Bt
BRONC, HEMNT 5o

080428501_1150 #8#iIiE : 1150 MASTER
N2
FEAEEE 1
EHT—EA

[(REOBE]
SZHEOMLHELEE 2 Cr—~hikE L. WEEDOHRT, EIURA
IO M, AF N EFEE T L L E LI, EURAN=Y Y E LT
WTEL<A Y FEHHRT 5,

(ZEOBE]
B CRL 7~ A ¥ FEHE L, IEHDD L,
(BREE]
(1) 73 A M ¥ ARETREL. SRR 2 SR T
#%,
A

(2) B LERMGRE [E2 2 M) 122 Te 20l BRE
b= AU T THHT, T 2 AT o
(3) BlZ L 257 = ASHOHRILNL [HFHYOEZ] BN
PRD R L BOBMNE L > TIRZ S HETT o
(4) EIRHLT 1 = b HEL K= P ZWATLTIT)
(R 7 3]
HEANOWY AL, FHROWE, HBRIC L FFT 5.
[7FZ ]
RO THAIERT 2o

(ZE3H - B

FHEOPTHATTRT %o

080428501_1170 $8#IE 11170 MASTER %

FEAEEE 1
Rz

(BREOHE]
ZHEOMUOREHERTT —EREL, WHIHZEOWT, EVE 2
HRICRUOMM, AFVEERTHEL IS, EYVRAS—Y Y ELTH
WCTE2<A Y FEBRT 2.

(FEEDBE]

BETR LA~ A > FEHEL, IR0 L,
(&sEtmE]

FEC LD REREBEREBD TERDLIT .
(FFE 5 %]

LA — MO BRI L CRAIICEHET 2.
[7%Z K]

HE ORANAGTRT B

(ZEXH - B
ZOREIRT 5

— 163 —

£
>
*
A



NN\

080428501_1180 #5#IE 1180 MASTER

FEREEE T
BT

[(REOBE]

x%%@ﬁét$%&”‘ixfr xR E L. MHNEEOHR T, EV AR
MO, AFNVEFEE T L ELIC, EURANR=Y Y E LT
Ef%év4xh%ﬁm?éo

(BEDEE]
BEECRLA~A Y FRBEL, BAIEHDL I L.
(& %5TE]

TAY N - = SR O B, B
Eo 7 ARTY LY, WEEMEOHE L HRE T .
(Rl 7 3]

WE O BRI AL L FETOL K= b - WIS L > TRAEN
N TR ST FRTIES SN

[F%Z K]

1 IHOEFIZBWTIRRT 20 LEIS L TERZEMNT 2,
[Emk - B

1 HOEEIZBWTIERT 5,

- ERTEFTO b

080428501_1200 #B#ilIE : 1200 MASTER %
N2
FEAEEE 1
MEEE

[BEOBIE]

BHMEZEDOR T, 7 LYY F— 3 »OFE. EEAER. HE2B L <.
VY ARO[ AFVESEEH TS &t DI, BT RAN=Y
ELTIHERTELYA Y FEERT 5.

(BEOEE]
BE TR LAY A Y PR,

[#REEtE]

1 HAY VA

2 XU —F A v N O L HERE
E3 SLErTF—vareidur
¥A4d TSLYrTF—varoiti
ES5E TLErTF—aroiE
o RHREF4ANvar (1)
ETH RELFAAAvIar (2)
E8H HEKLT1 ANy Iav (3)
WO HELFAAHvIar (4)
EI0ME RBEETFTA ANy ary (5)
HllE EETAAA v ar (6)

R ZED LT Lo

Flo2i FLo

[EFE 5 3]

TER SN2 TV 7= a V&R FERNE . HIE 2R TNZEHMET 50
[7% 2 K]

BT, EERA S 5.

(ZEXH - B
BT 2 7Ly F—v a v (HHBCCE Lm0

080428501_1190 #8#iE : 1190 MASTER
|
FEAEEE 1
R &

[REDOBE]

x%%‘ﬂ)ﬁgt%%ﬁmilf'/‘ TERBEL. NHAEEORT, EIVARA
MRHEIOHF. AFNEEBTLELHIT, BV ANV Y ELTE
ET3674/$%ﬁﬁ?éo

[BEDEE]
BEZECRELe~A v FRBEEL, BEE0 5 2 L, BRI, [HE]
EEH] & TP AT AL IZOWTORBENLBFEL, VAR T AL b
L EEOHEN ﬁE(CSR:Corporate Social Responsibility)? F:HE (1) 7 B i %
BHDHI L, EHIT, %f@v«Xﬁ//a/t%§®7v%y%~va
VERML, a3a=r—Tavhieh, BEN. EB N EES .

€E-SIET)

EUAAOWRE e ] & MW & [ A74] Lw) 8 Hp
SR, 20 EEEH SN TV ) A7 EHR O AN EECSR:
Corporate Social Responsibility)lZf L C. #EIHEH T A 7 2 O E» 5 #
#1 %,
FROMREEZEB LoD, LTOBERICOWTHEY D, SR TH@EL
W<,

i Mol

B AT L ET— 5 OEEN

VAT LAY ATZIZONWT

ExcelDt . VBA

i R DI

TFLErF—vay, KENORENE

VAIRAT AL MIDOWT

. O EA(CSR:Corporate Social Responsibility) 22T

[R5 %]
& ADBER L FHHAOREOBIE, T - LAE— ORI L) RET
(= FFET 5o

[F% X F]
B RIET - BT B

OO\]O:UI%OJ[\)»—‘

080428501_1210 #B#IE : 1210 MASTER 4
N2
FEAEEE 1
HLUE=

[REDOEE]
UYAADMRCTHIE LT (TSR HS, FHP LY H AT
BHFARAE E A, VECHIEZ T OUEL, BHE TR S 22 C

ERDNONOEEI B E G2 5 &) LA G- T E T, Blis
;Cr\ﬂ%lz‘:%:IEL<}Eﬁ¥TZ>f: WIEER E Y A A DA LE DT

DX HIEARRRIEFL Y A AZHET AR, VA AR TH
HEL T ETRERZTTE RS, RN LTCEPLRESLELTY
R B DTY . TN UV A AQHFHRSHEE 12201,
PEZHFTEL LI RDIENRELRDTY, 20X BHl#kE 5120
FA728, ZOXITIEREH= 22— A%ZMEMEL, £E T LA - TRIK
RETARIET MO L XV EmDFE T,

[BEDEE]

W ERMFIBEFOBIOIA L F 0=V LIc £ ) biibhodds
HIEICH S SO RENREL hoTwEd, HlE 2 ERHEPLE T %
AT o =2 = ANH SN TVE T fFF= 2 — 2 ZHFES 5 72012130F
B, BV A, Kub B B EORRCHEALETY, SEEEh
= 2 — ARFRIIE L, S TH LA THSZRED, BT 570012
VB BIET 52 LD ORFEOHETT,

%ﬁfisﬂ%u\%#uigﬁctfﬁﬁ\%nﬁﬁvuﬁ%f 237
e VOIRFE T, BEER I Ld, BIHE tgfwé LARBEL, B
TEZTHMTEDLANIRDZETY, 20720 u%<®%ﬁmaﬂﬁk
giﬁﬁﬁfém COEITRHENEZFE T, FHEFICHRITHICD

€=E )
HEHSE LT BHEH = 2 — ARBEOH = 2 — A0 b, I
B b DR EACTHERME L. 2R Tl LG > THEZEO T

(EFEi 73]

RIF= 2 — AOHFEIZL ) HET S,
[F% X K]

il

- B - RIERRHEOBAS Q0074ER) Ak
(&3 - ']

A Ak (0

— 164 —



080428501_1220 #8#iE :1220 MASTER »
N2
FEAEEE 1
KIRFELE

[(REOBE]

SZHEOMLELEE 2 Cr—~hikE L, WHEEDORT, EIURA
MO, AFNVEFEE T L ELIC, EURANR=Y Y E LT
BTEL<A Y FEHHRT 5,

(B0 B#E]
BETRLI~A v FRERL, HEH02 L,
(#&%EHE]
(1) 7xA 2L I HENTREEL ., EH R 5 2 LR 7
B9 %,

(2) BELEMRGE [ 2] ARz Twoll, iz
= AZHTROTHN, HIT AF#E 1T o

(3) HFHIZ L 27 — A OKRELNZ [ADTBEFOFE 2] A
b RT L PO EL > TER ANFETT) o

[EFE 5 3]
THEANORLY) AL, BEOWNELR &2 a3+ 5.
[7% 2 K]

WD (FA Ky Y 3Fh A4 Y TS FHD)
(&3t - BF)

B U TERREREY (MHE BEINRARFEHRE)

080428501_1240 #B#IE : 1240 MASTER %
N2
FEAEEE 1
INtBAE

(BREOBE]
ZHEOMUOFEHERTT — < EREL, WHIHZEOHT, €V %2
HRICRUOMM, AFVEERTHEL IS, EYVRAS—Y Y LT
WTE2<A Y FEBERT 2.

(EEDBE]
BETRIL2~A Y FEEEL, e mwbs I L,

(®EtmE]
AL L CREREIOBRZOSI LT, TilD L) ZAFIZONT, FE
BRidE %179

74 N bl

TNy g AE—=F T

Ty TF—vary

Egivepe)|
HEANOIY) ALE, LR— ., HEEHREL TEEld 5.
[7% 2 K]

BEOTT, MHIERT %0

(BZ3H - B

BEOTT, MHIHRT %0

080428501_1230 #8#iIE : 1230 MASTER
N2
FEAEEE 1
BEEF

[(REOBE]

SZHEOMLHELEE 2 Cr—~hikE L. WEEDOHRT, EIURA
IO M, AF N EFEE T L L E LI, EURAN=Y Y E LT
WTEL<A Y FEHHRT 5,

(BEDEE]
BECRLAYA Y FEBEL, BOEmDSI L,

[ ¥EtmE]
FEEEH I T TEOARARE Y 2 v —OFEEIZBWT, FFEDMEE
Wk BIOEEE BERASH L. TNSICho B OMSEB IR ).
RIS &5, BISHSF O RBEE R, EHESEEEL o'
HARGE, ERECHTT 5o SHENVGIHIS % LY AER LR - 555
5o

1) BOCHEOBE RS~ 2 v =L BV R A - Ff~
2) MESEALGSE, BFEALRY, TR BAREHI O SERE ST KL
3) Vv S - OBNDLHMEEL CYAAY - ORBIGHEB IR

——

Do
FHED 2 27— X ENTEHR R OE %

4) FAEOMEMIC X LM, 5. 2. BHA R FEE
5) AMTEERTIC X AEES, IR Il ZONEIZOWTE
HEEIT o
G2 Pap:d)
KDL, S NEE ., IR, BRI, KL R— b
[7% 2 K]
BRlZ7Z L

[(&ZEmk - B
BrLwiEEras: 9% HEH)
Bt (B 3 A vy 7 E5)
WL vy — (WA ARG
- B~ oy - AM (FEM A2

Sustainable Life and Economics Ea
080428501_1250 B#E : 1250 MASTER
N==22p2]
FEREEE 1
BHHZEL

(BREOHE]
ZHEOMUOREHERTT —EREL, WHIHZEOWT, EVE 2
HRICRUOMM, AFVEERTHEL IS, EYVRAS—Y Y ELTH
WCTE2<A Y FEBRT 2.

(EEDBE]
BETRILZ~A Y FE2EL., e mwbs I L,

[#REEtE]
VR ADHY I, BEOF v 7 KA ¥ b, BEICAT TOREGBREZ
EIZOWTELRT D,

[EFME 5 3]

VOB V2R BRI & ST - BB L F— 2L B,
[%Z ]

L

(&t - B
WELEEREICOVWTI A Y N5,

— 165 —

£
*
A



NN\

080428501_1260 #5#LIE :1260 MASTER

FREEE 1

JOLLY, James A.

[Course description]
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[Course objectives])
TR L2~ A~ FREEL, Bz mos L,

[Course schedule]

Basically class sessions will cover one assigned international business
topic each week. Assigned textual materials will be mostly in Japanese
language, and English language documents will be used as supplementary
study sources. Students will be encouraged to discuss and refine their
knowledge of each topic in class. A schedule of the study assignments will
be provided at the second class meeting. Topics to be covered include:

1. Introduction to traditional and newly developed international law
2. Basic concepts of international trade
3. International trade terms (INCOTERMS)
4 . Typical international trade processes
5. Contracts for interntional transactions
[Assessment]

Assessment will be based upon attendance and participation in class
discussions, as well as scores attained in quizzes and a final examination.
There will be a mid-term quiz on materials covered in classes to that
point. The final examination will cover the concepts presented in the entire
course.

[Textbooks]

The textbook to be used for this course will be announced at the first
class session. Supplementary materials will be provided throughout the
course when appropriate. Most importantly, each student is expected to
have, bring to class, and actively use his or her own personal Japanese/
English dictionary (book or electronic machine) .

[Reference]
To be recommended individually as the need arises.
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1. Orlentatlon
2. L.1 : Globalization in Business and Culture
3. L.2 : Business Manners: Body Language
4. L.3 : Names, Titles, and Terms of Respect
5. L.4 ! Business Etiquette
6. L.5 : Individualism and Group Spirit
7. L.6 ¢ Working Overseas
8. L.7 @ Coping with Language and Culture Shock
9. L.8 : Hospitality and Friendship

10. L.9 @ Negotiations: Cultural Differences

11. L.10: Negotiation for "Win-Win" Solutions

12. L.11: US and Japanese Business: A Case Study
13. L.12: Marketing, Advertising, and Distribution

14. Final Examination
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Nonverbal Communication in Diverse Cultures (FITFEIFE W FI12EE
2000)
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The objective of this course will be to provide students with basic
understanding of international business contract law.

[Course schedule]

Basically class sessions will cover one assigned international business
topic each week. Assigned textual materials will be mostly in Japanese
language, and English language documents will be used as supplementary
study sources. Students will be encouraged to discuss and refine their
knowledge of each topic in class. A schedule of the study assignments will
be provided at the second class meeting. Topics to be covered include:

1. International contracts terms and terminology

2. Trends in uniformity of international sales contracts

3. Detailed study of the provisions of the United Nations Convention on
Contracts for the Sales of Goods

[Assessment]

Assessment will be based upon attendance and participation in class
discussions, as well as scores attained in quizzes and a final examination.
There will be a mid-term quiz on materials covered in classes to that point.
The final examination will cover the concepts presented in the entire
course.

[Textbooks]

The textbook to be used for this course will be announced at the first
class session. Supplementary materials will be provided throughout the
course when appropriate. Most importantly, each student is expected to
have, bring to class, and actively use his or her own personal Japanese/
English dictionary (book or electronic machine).
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[Course objectives]
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The objective of this course will be to study and become familiary with
the various forms of business structures and how they are used in global
business arrangements today. Included in this will be study of the typical
contact forms and business documents related to such trade interactions.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. A schedule of class dates and
assignments will be provided at. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. International business arrangements: agency, distributorship,

franchise, joint venture and plant export agreements

2. Regulation of international companies and their subsidiaries

3. Licensing contracts and arrangments

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks)

The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course objectives]
METRH LAY, Y FEHEL, BHIErE0LI L,

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. Textbook materials will be provided
in Japanese as much as possible. Students will be encouraged to research
internet materials (in Japanese and in English) to supplement text
materials. A bilingual approach will be used to facilitate acquisition of
Japanese and English vocabulary in text and lecture instruction. Topics
will include:

1. International regulation of intellectual property rights (IPR)

2. Detailed studies of domestic laws and international treaties related to

patent, copyright, trademark and other IPR

3. The workings of international regulatory bodies related to IPR, such

as WTO. TRIPs and WIPO

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]

The text materials for this course will be announced at the first class
meeting

[Reference]
To be recommended individually as the need arises.
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% 178 Chapter 8 Touching Behavior
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% 338 Chapterl0 The Voice and Vocal Expression
— Characteristics of the Voice
The Voice and Vocal Expression
— Information Communicated through the Voice
Clothing as Communication
%631 Chapterl3 Personal Artifacts as Communication
%738 Chapterl4 Environmental Influences on Communication
5 83 Midterm Exam
#5934 Chapterl5 ‘What the Environment Communication
%108 Chapterl6 Verbal Expression and Nonverbal Communicates
#5118 Chapterl? Differences in Nonverbal Communication of
Americans and Japanese

% 438 Chapterll

%538 Chapterl2

551238 Extra classes
551330 ”
51430 Final Exam
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Nonverbal Communication (S. Kathleen Kitao, and Kenji Kitao,
Tkubundo. 2002)
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[Course description]

ZHEOMLOELH IR Cr—~E2REL. WHEZEOR T, BV A
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[Course objectives]
B CTRELZe~A v FRBEL, BIEEDLI L,

This course is designed to provide students with practical knowledge of
how private parties to international transactions handle and resolve the
conflicts and disputes that arise from such transactions. Students will
become familiar with the litigation process in formal court proceedings or
in more informal non-judicial settlements (alternative dispute resolution),
from initial filing to final payment of judgment.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of assigned
text material each week. A schedule of class dates and assignments will
be provided at beginning of the term. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. Structure of typical legal systems and judicial systems

2. Overview of the litigation process commonly used in lawsuits

3. Alternate dispute resolution (ADR)

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]
The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course objectives]

B CREL 7o~ A v FRBEL, IEEmdbI L,
The aim of this course will be to acquaint students with the most typical
of legal problems that are encounted in international trade and business
transactions. Students should gain practical knowledge of how these
problems arise, how they are to be handled, and the forum in which
settlement can be made.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. A schedule of class dates and
assignments will be provided at. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. Comparison of the various national domestic laws related to

monopoly and unfair trade, product liability, and financial regulation.

2. Current practices and trends in international regulation of trade

related issues.

3. Examination of the structures and procedures of WTO, WIPO and

TRIPs as relates to these trade related issues.

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]

The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course description]
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SR HIEE L THESE S,

[Course objectives]

T L DSERL
To provide students with guidance in the preparation and completion of
their senior theses.

[Course schedule]

After the first class session, consultation and counselling sessions
between individual students and instructor will be arranged and appointed
as needed. Students will be requested to prepare their own time-line plan
of how they will develop and complete their work by the second week
of the term. Students must also keep the instructor currently informed
on the progress of their work and are expected to promptly report any
problems encountered which delay their progress.

[Assessment]
Grades will be awarded based upon subjective evaluation of diligence of
effort, quality of research, and quality of content of the completed work.

[Textbooks]
No textbook will be assigned.

[Reference]
To be recommended individually as need arises.
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[Course description]

IATFAT - A=A —OHEEIZL > T, EHEEFTOIHZ I %E HI2
5%

This pre-intermediate course aims to further develop students' English
proficiency by focusing on the practical English skills that will enable them
to communicate their needs, views and ideas. Topics commonly included in
TOEIC tests will be used as themes for these oral encounters.

Reading, Writing and Listening tasks will be used only as preparation
for oral activities. For example, dialogues and role plays may be used to
set the scene for further discussion. The dialogues may be text based or
student designed (i.e. homework) .

[Course objectives])

This pre-intermediate course aims to further develop students' English
proficiency by focusing on the practical English skills that will enable them
to communicate their needs, views and ideas.

[Course schedule]
Topics will include such things as: Leisure and Recreation, The Weather,
Advertising, Commuting and Transportation, Banking and Shopping.

[Assessment]
25% Attendance
25% Homework
50% Class-work/Participation/Tests

[Textbooks]

To be announced
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SUTHONS, Philip s
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[Course description]

IAT AT A= —DOEBIZ L > T, FEHESHOIEBEN 2 T1% &2
5%

This course aims to develop students' basic English proficiency
by focusing on the practical English skills that will enable them to
communicate their needs, views and ideas. Topics commonly included in
TOEIC tests will be used as themes for these oral encounters.

Reading, Writing and Listening tasks will be used only as preparation
for oral activities. For example, dialogues and role plays may be used to
set the scene for further discussion. The dialogues may be text based or
student designed (ie. homework) .

[Course objectives]

This course aims to develop students' basic English proficiency
by focusing on the practical English skills that will enable them to
communicate their needs, views and ideas.

[Course schedule]

Topics will include such things as: Office Conversations, Travel
Situations, Talking about Occupations, On the Telephone, Eating out and
other TOEIC type situational conversations.

[Assessment]
25% Attendance
25% Homework
50% Class-work/Participation/Tests

[Textbooks]

To be announced
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Aims:

Wringer

1. To help students to integrate new ideas, vocabulary and idioms into
everyday speech

2. To help students recognize organizational patterns in preparation for the
TOEIC test

Browning
Students will develop stronger vocabulary, idiomatic expressions, and language
learning strategies that cover various language skill areas.

(5EtE]

Course plans:

Wringer
Students will be expected to discuss a variety of topics each week from the
following themes: People; Relationships; Workplace; Family; and Society.

Browning

Students will explore various topics that go beyond the simple conversation level.
Every 2 weeks a new topic will be introduced that challenges the students to
express themselves in greater detail. During the 2-week exploration of the topic,
students will use various language skills (reading, writing, listening & speaking) to
help them holistically learn the topic & its language requirements.

[EFf 5 %)
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Wringer : To be announced.
Browning: Handouts will be provided
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[Course description]
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[Course objectives]
There are three main objectives.
1. To allow students to converse with native speakers, helping the students' listening and
speaking fluency skills.

. Discuss topics of interest with people of a similar age who live in a different country.

. Listening to native English speakers speaking in Japanese will help students understand
their own speaking difficulties and increase their awareness and confidence.

w N

[Course schedule]
This lesson will be held over 2nd and 3 rd periods, 10.50 - 2 .50.

During this time there will be 4 time periods, 1. Preparation, 2. Chat, 3. Review, and 4.
Lunch! Due to the time difference between Japan and Australia it may be necessary to have
a flexible lunch period.

Time Will be used for real time chat with Australian University students.Topics for
discussion will include

1. Death penalty

2. The article no.9 of Japanese constitution
3. Marriage between the same sex couple

4 . Should we accept more refugees?

[Assessment]
Assessment will be based on
50% Homework and Chat preparation
50% Participation

[Textbooks]

No text
[Reference]

http://www.apple.com/support/isight/
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[BEDB#E]
Aims:
Wringer

1. To help students to integrate new ideas, vocabulary and idioms into
everyday speech

2. To help students recognize organizational patterns in preparation for the
TOEIC test

Browning
Students will develop stronger vocabulary, idiomatic expressions, and language
learning strategies that cover various language skill areas.

(&% 5tE]

Course plans:

Wringer
Students will be expected to discuss a variety of topics each week from the
following themes: People; Relationships; Workplace; Family; and Society.

Browning

Students will explore various topics that go beyond the simple conversation level.
Every 2 weeks a new topic will be introduced that challenges the students to
express themselves in greater detail. During the 2-week exploration of the topic,
students will use various language skills (reading, writing, listening & speaking) to
help them holistically learn the topic & its language requirements.
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Wringer : To be announced.
Browning: Handouts will be provided
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Davies

Aims:

To strengthen existing skills and develop fluency via communication tasks. To
learn about CHUNKS as an aid to building a powerful vocabulary of natural English.
To practice speed, rhythm, stress and intonation patterns of native speaker English.

(2 5EtE]

i

#5100 SRR Sight translation

%2 ~10l] The Student Times#* 5> DLHMHH (57—7) )
Shadowing, Sight translation, X EHLY) . ZUEFFGEE . [FEERA
i}

Davies

Course Plan:

This course will provide opportunities for oral interaction in English. Vocabulary-
building is central to the aim of using English for communication in a range of
speaking and listening tasks (e.g. drama; discussion; interpreting; conversation).

(¥ 75 %]
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M1l The Student Times % DAl
Davies: No text is required.
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Bev Curran
To create a community of supportive language learners and to develop each student's confidence in their
ability to express their ideas in prepared presentations and extemporaneous discussion in English.
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Bev Curran

Each week, in my class, a different student will be responsible for selecting a topic and introducing a
discussion about it in English. The other students will listen with attention and then continue the discussion
through their own questions and comments. The goal in each class is to engage in animated discussion for
90 minutes, giving each student an opportunity to grow more comfortable and confident in initiating and
continuing a conversation or discussion in English. Special guests will also be invited to the class to talk
about themselves with the students in a relaxed and supportive atmosphere.
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Davies

Aims:

To strengthen existing skills and develop fluency via communication tasks. To
learn about CHUNKS as an aid to building a powerful vocabulary of natural English.
To practice speed, rhythm, stress and intonation patterns of native speaker English.
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Course Plan:

This course will provide opportunities for oral interaction in English. Vocabulary-
building is central to the aim of using English for communication in a range of
speaking and listening tasks (e.g. drama; discussion; interpreting; conversation).
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Bev Curran

To continue to give students practice in preparing and leading a discussion, as well as
sustaining a discussion through careful listening and questions. The group discussion aims
to form a community of supportive language learners and to develop each student's ability to
express their ideas in English.
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Bev Curran

In the second semester, discussions will continue, and students will be encouraged to take
more responsibity for engaging in discussion and offering support to the speaker through a
thoughtful consideration of the topic. Each week will be a chance to grow closer as a group of
engaged language learners whose communal energy will motivate individual student growth
in English ability and self- confidence. Special guests will also be invited to the class to talk to
the students in English in a relaxed but lively atmosphere.
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1. Japan as a Multicultural Society
. History of Multiculturalism in Japan and Aichi Prefecture
Consultation and Advisory Services for Foreign Residents
Helping Foreign Residents through Voluntary Activities
JICA's Cooperation Activities and Development Education
Activities of the Philippines Society
Life of a Brazilian in Aichi
Japanese Teaching in Community
Activities of Foreign Students in Aichi
NGO Activities in supporting of Foreign Residents
Information and Communication through English Magazine
. Report on the Society and Culture of Trainee s Sending Asian
Country / Report on the Multicultural Society like Australia
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+ Introduction to PowerPoint
- Creating a basic slide show
- Formatting
- Editing text
- Using images
+ Adding animation
- Adding sounds
+ Advanced PowerPoint

(Gl
- Participation & Attendance

- Class work
- Final Presentations
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Computers for Communication: PowerPoint (2007). Perceptia Press.
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- Introduction to PowerPoint
- Creating a basic slide show
- Formatting
- Editing text
+ Using images
+ Adding animation
+ Adding sounds
- Advanced PowerPoint

(FFE 5 )

- Participation, class work & Attendance 25%

+ 4 Presentations make up the other 75%

(Presentation 1 - 10%; Presentation 2 - 15%; Presentation 3 - 20%;
Presentation 4 - 30%)
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Computers for Communication: PowerPoint (2007). Perceptia Press.
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Booklet Publishing
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The purpose of this course is to provide students with practical guidance
on the preparation and presentation of research projects in English. The
course will focus on the acquisition of practical research skills, which will
assist students in presenting posters, pamphlets and reports in the course
of their future studies. Given the practical nature of the course, students
will be expected to prepare and present research projects throughout the
course of the program.

[Course objectives]
By the end of the course students will be able to:

- Produce visual aids which add to the impact of their oral
presentations

- Understand the structure and content of printed media, such as
newspapers, magazines and journals

- Utilize English language resources

- Write short, simple English sentences to present research findings

[Course schedule]
- Participation and attendance
- Completion of assigned projects
- Presentation of assigned projects

[Assessment]
Students will be referred to appropriate reference materials throughout
the course.
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[Course objectives]
To make students aware of how to make a web page and how to
prepare information for posting on the Web.

[Course schedule]

Introduction

ASMAP linked company research

Making a web poster using Microsoft Word

Making an radio style commercial using GarageBand

Making a TV style commercial using PowerPoint,Quicktime and iMovie
Posting to a web page using iWeb.

[Assessment]
Assessment will be based on attendance and 4 assignments.
1 Data collection (10%)
2 Poster (20%)
3.Radio CM (25%)
4TV CM (30%)
5. Attendance (15%)

[Textbooks]

None
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ARNOLD, Brent C.

[Course description]

Students will be in an English Immersion course at Canberra University.
They will study and practise English language in class, and then have an
opportunity to really use English during out-of-class activities and weekly
excursions to places of interest around Canberra. Students will home-stay
for the entire period in Canberra.

[Course objectives]

This course will allow students to improve their English skills, and
increase their accuracy, fluency and confidence in expressing themselves
in English. The English environment and conversation in and outside the
classroom will also improve listening comprehension.

[Course schedule]

Daily schedules include morning classes and afternoon activities.
Wednesday afternoons will be set aside for excursions to places of interest
such as a farm, the National Gallery and Questacon, an interactive science
museum.

[Assessment]

Assessment will be based on Canberra University's standards, which
evaluate a student's ability to use English, their willingness to try to use
English, and improvement in English ability.

[Textbooks]

No text. Worksheets will be given as necessary.
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WOODMAN, Jo-Anne

[Course description]

This summer internship programme is designed to allow the students to
experience studying, living, and working in England.
The course will involve two weeks of English lessons, followed by
two weeks work-experience. The English lessons will emphasize the
specific language and communication skills needed in a British work
environment. The internship placement will be decided after considering
the preferences and language ability of each student.

[Course objectives])

This is a unique opportunity for ASU students..they will have English
lessons, a home-stay, a multitude of extra-curricular activities, PLUS the
chance to acquire knowledge and experience of British corporate culture.
Consequently, the students should be better equipped to make informed
career decisions.

In addition, potential employers will appreciate the internship
experience has helped to broaden their perspective, increased their self
confidence, and improved their ability to work and communicate in English.

[Course schedule]
The programme is scheduled to include:
Lessons: - English for work/General English/British Culture
Internship - At least 48 hours of work-experience
Trips / activities (often including other International Students)
- London, Canterbury, Cambridge, Bluewater,beach BBQ), ice-skating,
karaoke evening(with hostparents),luncheon(with Internship
Supervisors)

[Assessment]

Students will be required to attend all the orientation sessions prior
to departure, in addition to fulfilling the lesson and work requirements
deemed appropriate by the ASU Programme Co-ordinator.
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