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Communication Strategies II
JOLLY, James A.

[Course description]

AR T A N= MIOWTORA a2 ER L 200, ERICHTOEREY %
F L. ZOTRE L HILE BTGRP STF2IM0ET 5.0

The objectives of this course are to provide students with continued review
and practice of English as used in international business communication. Class
assignments will include practice in written business communications in addition to
business conversation practices. Lesson topics and content are designed to provide
students with opportunities for expanding their functional vocabulary and to better
express themselves in varied business situations. Special handout supplementary
materials will be used with the textbook drills to provide broader experience.

[Course objectives]
1. To increase students' understanding of various oral and written business
communications and to increase their abilities to properly handle such.
2. To equip students with communication skills to deal with international
business situations.

[Course schedule]

Basically class sessions will cover one unit of the textbook each week, and
each unit will reflect the communication needs in a different business situation.
A schedule of class dates and assignments will be provided at the second class
meeting. There will be three or four homework assignments related to special
lesson topics, and two short quizzes will be given during the class term. A final
examination over the whole course will be given after the final lesson.

[Assessment]

The students will be graded on their performance in (1) attendance and class
participation, (2) homework assignments, (3) quizzes and, (4) the final
examination. Active participation in class will be valued highly.

[Textbooks]

The textbook to be used for this course will be announced at the first class
session. Supplementary instruction materials and practice exercises will be
provided as necessary. Most importantly, each student is expected to have, bring to
class, and actively use his or her own personal Japanese/English dictionary (book
or electronic machine) .

[Reference]
To be recommended individually as need arises.
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Communication Strategies I
JOLLY, James A.

[Course description]

This course is aimed at aiding students to develop their abilities to
communicate more effectively in English as used in international business.
Lessons will emphasize training and practice in listening and speaking
using model conversations with practical application in social and business
situations. Lesson topics and content will also provide students with
opportunities for expanding their functional vocabularies in order to gain
confidence in expressing themselves. Textbook drills will be supplemented
with additional materials and activities to facilitate and enhance
conversational skills.

[Course objectives]

1. To increase students' communication abilities in international
business situations, with particular emphasis on oral communication
skills.

2. To provide practical training and development of the students'
abilities to express their thought and ideas freely and assertively.

[Course schedule]

Basically class sessions will cover one unit of the textbook each week,
and each unit will reflect the communication needs in a different business
situation. A schedule of class dates and assignments will be provided at the
second class meeting. There will be three or four homework assignments
related to special lesson topics, and two short quizzes will be given during
the class term. A final examination over the whole course will be given
after the final lesson.

[Assessment]

The students will be graded on their performance in (1) attendance
and class participation, (2 )homework assignments, (3)quizzes and, (4 )
the final examination. Active participation in class will be valued highly.

[Textbooks]

The textbook to be used for this course will be announced at the first
class session. Supplementary instruction materials and practice exercises
will be provided as necessary. Most importantly, each student is expected
to have, bring to class, and actively use his or her own personal Japanese/
English dictionary

[Reference]
To be recommended individually as need arises.

090429001_0860 #5#kIE 0860 MASTER

NHRLE

[(BEOBE]

B, ML - AR ()= —AF A VA, HEY ¥ —F VAR E) O3EGE
M=o, % (BBC. CNN7Z: &) Ze Kby & LTI 2B 229
WHEE LCix, WROBGA, #%, ARSIy F iz a— A %5
ATCTHIFT 2L E b1, ZOHRFEOHAL L OREDEF~OFE L EE
T ho TEKHN, WMOB S, SEES. EH - KERIZ &0
Za—A%HAT, HARRMRLE OB & 2515, FIIE, EFEOFITE
B WERKIL, VA T 7 Fx—, aifa s SICBET ARHEEHAT, &
IO RIEBIA 2 HIFHS 5o

[BEDBE]
WTHH 2 EDRS LWEIRALD, FHEEFFICHDD L)% 5,

(EE]

TRONEOB- T BRBE TS, BHNZ B0, HARROHIHE
OREFOWI, KO, RHOBIT, WHOB 7% X0 SHEOBEHRD
C TR, WUREAAT, B K. GREPENL - - - B0 #E, it
Wheko ~—7 o747 - - - WAL - WA, BOREBR Ko FH
e

Ealivep:d

B RRSE BB it & HUARIL & R A L RPN 5.0

[F%Z K]

LEATIE LR A

[(SEXH - B#]

FHEOHT, WHIERT %,

NI

’
.

NN



fﬁII

’
v

NH

090429001_0870  $BiE :0870 WASTER
vy AVE R 1T
NHEAE
[(REOBE]
VR ANEMFITORIM 2 E 2T WL Mk R () -5 —

ATA T A,
FRRRR . ik
THM 5,

(BExDBE]

PFH B 2 EDOE D A ALA,

€-EHyET)

TRONEDHH > TV ERFETA, SN xE0 5,
WROBUE, 2. ARG EWHT 22— A% A THRT 2, £/20K
gha), Wlosh &, SREIES. EH - LERR 2 o= 2 - A% HA T,
HARPHALEOB E 2D, FIZIE, SEOFMTER ., PEEKK, ) A b
;7%?—k%ﬁﬁ%\&¢%%\ﬁ%ﬁ%&k T 5B H) AT
gL Tn

(FFEi 7 4]

B RSE BB it & AR & R A L CRRAS 5.0
[7*% X K]

b8 SR

(ZE3H - B#]
BROTT, BT 5.

H#EY ¥ —F b, /‘—/\—]‘l:/Fr\Xl/l::L—&‘E) DI
(BBC. CNN7Z &) 7 E®EHM L LTV, S5IZLNLT

Ff2HoTHODL LNV D,

090429001_0890 #5#LIE :0890 MASTER

N A RESERE 1T
Jal)—=F

[Course description]

The objectives of this course are to provide students with continued study
and practice of English in international business situations. Lesson materials will
encourage students to expand their abilities to express themselves clearly and
confidently. Special supplementary materials will be used with the textbook drills
to provide broader experience.

[Course objectives]

To continue development of the students' oral and written business English
communication skills and to increase their abilities to properly handly such.

2. To increase the students' functional communication abilities and to build
their confidence in handling international business situations.

[Course schedule]

Basically class sessions will cover the weekly textbook assignments.
Unit Three: Going on an International Business Trip

L.7 - Getting Ready to Go: Checking-in at the Airport

L.8 - Getting Trhough Immigration and Customs

L.9 - Settling into your Hotel

Unit Four: Everday Business Dealings

L.10 - Conducting a Business Meeting

L.11 - Making Appointments with Customers

L.12 - Making Small-Talk with Colleagues

Unit Five: Business in the 21st Century

L.13 — Writing and Responding to Business-Related E-Mails
L.14 — Writing and Responding to an Informal E-Mail

L.15 - Entertaining Business Associates

[Assessment]

Students will be graded on their performance in (1) attendance and class
participation, (2) homework assignemnts, (3) mid-term quiz and (4) the final
examination. Active participation in class will be valued highly.

[Textbooks]

Business as Usual: An Integrated Approach to Learning English (Todd Jay
Leonard, Siebido 2004). Supplementary instruction material will be provided as
necessary. Most importantly, each student is expected to have, bring to class, and
actively use his or her own personal Japanese/English dictionary (book or electronic
machine).

[Reference]
To be recommended individually as need arises.

0904290010880 #5#IE :0880 MASTER %

>al)—%F

[(REDOEE]
ARBLERC V4 SRR A BRI 20, £ & LTI OMT £ OR
ST E DI A L B - 2 92 4.

[ﬁ%@ﬁ’f“]

SHELELTHADOEADE YRR - 8= v EQEEOBBIZART R EY
F A U)ZﬁHI/O)EP’CﬁL Listening & Oral Communication|ZE M % & &, FAR
HRY)EVPEETELILEHEET S,

E-E—SIET)

Course Orientation

Unit One :  Making Introductions
L1 Introducing Yourself to a Business Colleague
L2 Making a Self-Introduction at a Business Meeting
L.3 Introducing Business Guests to Colleagues

Unit Two : Taking and Giving Messages
L4 Leaving a Message on an Answering Machine or Voice Mail
L.5 Leaving a Message by Phone
L6 Taking a Message in Person for a Colleague

Unit Three : Going on an International Business Trip
L7 Getting Ready to Go: Checking-In at the Airport
L.8 Getting through Immigration and Customs
L9 Settling into your Hotel

Unit Four ©  Everyday Business Dealings
L.10 Conducting a Business Meeting
L11 Making Appointments with Customers
L12 Making Small-Talk with Colleagues

Final Examination

[EF5 %)
HIRERER, MR, LAR— b, BEANOSHIR 2 ERA I WEEM S 5 o
[F% X K]

Business as Usual: An Integrated Approach to Learning English (Todd Jay
Leonard, Seibido, 2004)

(&t - ']
U=\l - UY R AEGEHAR  Global Business Communication, (3 HZEH]
HEE 1999)
FE Y ARATI 2= —3 a3y AM English for Business Communication, (ff
A, VRS Seibido  1998)
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TOEFL (Writing)

JOLLY, James A.

[Course description]

Ki#FEIITOEFLT A b Dwriting®+ 7 ¥ 3 > D720 DIHEARRIREZ S 2 L % H
#& 4%, TOEFLF A MG ENs Ty LA - 474 7 OMEICHL, HX)
DI FEEFME —H—REATHLL LD TH S, EBOT A MIHAML L 725608 [
iﬁ TOEFL7 A P OHCHIfF S 2 ERNICHEN 2 7201 b D, HFEOKREE

e & b L. EFEREIERRA a7 om EE HIET O TH 5,

[Course objectives]
To increase students' abilities to formulate proper responses about given
topics and to draft that response in a properly constructed writing.
2. To provide practical training in preparing and writing expressions of
personal opinion or comment in English.
3. To review the current requirements for the written parts of the TOEFL test
and provide instruction on such.

[Course schedule]

A detailed schedule of the lessons and assignments for each class will be
provided at the second meeting of the class. The topics to be covered in this course
include:

1. Understanding what you are to write about

2. Planning what you will write about (notes and outline)

3. Developing sentences and paragraphs to express your ideas

4. Improving your expressions and writing style

5. Checking and editing your essay

[Assessment]

Assessment will be based on class attendance and participation, completion of
homework assignments, and demonstrated improvement in skill in practice tests.
Practice written tests will be given at mid-term and at the end of course.

[Textbooks]

The textbook to be used for this course will be announced at the first class
session. Supplementary instruction materials and practice exercises will be
provided as necessary. Most importantly, each student is expected to have, bring to
class, and actively use his or her own personal Japanese/English dictionary (book
or electronic machine) .

[Reference]
To be recommended individually as need arises.
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[Course description]

FHEERMOLE UCHIL L 2 EBREOEAR G 2R L2 LT, A, K,
FE| B & v 9 7z &Iﬂiﬁ""i%?“%fﬁﬂll@‘%‘i 2T EEEESWRICERLOD
BBk WO ORI & O 2 P ERT Do

The aim of this course is to train students in the basic concepts of business law
that are currently used in international trade. A bilingual approach will be used to
facilitate acquisition of basic Japanese and English vocabulary of legal terminology
to be able to converse in an international atmosphere. The course textbook will
be in Japanese and students will be required to read and absorb basic concepts
covered in these. Supplemental materials will be provided in Japanese and English
to augment the lessons.

[Course objectives]
1. To provide students with basic knowledge and understanding of the legal
concepts relate to international business.
2. To equip students with abilities to recognize the implications that legal
problems have for international business dealings.

[Course schedule]
A schedule of class dates and assignments will be provided at the second class
meeting. Topics to be covered include:
. Classification and content of Legal Matters (D534 & Z DNE)
. Parties related to international contractual transactions (IR 24 5%)
. Characteristics of international trade dealings (FEIFES5¢ 5 D)
. International trade dispute resolution practices (EIBSHUS [#55 O fEik)
. International investment practices (|EFE$% %)
. International technology transfer practices (B2 1x)
. Intellectual property rights (1097 4 HE)

N OO W

[Assessment]

Assessment will be based upon attendance and participation and scores in
quizzes and the final examination. There will be two quizzes given during the
course on materials covered in each segment. The final examination will cover the
concepts presented in the entire course.

[Textbooks]
BRI AR - BHEHEOR S, S (EREE B 19994°) Each student is

also expected to have and use his/her own Japanese/English dictionaries.
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To be recommended individually as the need arises.
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[Course description]

ZHAOMLFEEZREF A CT—~ 2B L. NHEEOHF T, EV AR X
A D MR, AF NV EFEETLEELIC, EURAN=Y L E LT
WBTXA~A4 Y FEFRT 5,

[Course objectives)
WEE TR Lz~ v FEBEEL, fEhzmobs L,

The objective of this course will be to study and become familiary with
the various forms of business structures and how they are used in global
business arrangements today. Included in this will be study of the typical
contact forms and business documents related to such trade interactions.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. A schedule of class dates and
assignments will be provided at. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. International business arrangements: agency, distributorship,

franchise, joint venture and plant export agreements

2. Regulation of international companies and their subsidiaries

3. Licensing contracts and arrangments

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]

The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course objectives]

BEETR LAY A Y FElEL, hzEmobs L,
[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. Textbook materials will be provided
in Japanese as much as possible. Students will be encouraged to research
internet materials (in Japanese and in English) to supplement text
materials. A bilingual approach will be used to facilitate acquisition of
Japanese and English vocabulary in text and lecture instruction. Topics
will include:

1. International regulation of intellectual property rights (IPR)

2. Detailed studies of domestic laws and international treaties related to

patent, copyright, trademark and other IPR

3. The workings of international regulatory bodies related to IPR, such

as WTO. TRIPs and WIPO

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]

The text materials for this course will be announced at the first class
meeting

[Reference]
To be recommended individually as the need arises.
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[Course objectives]
B CTREL7e~A v FRBEL, BIEEmDLI L,

This course is designed to provide students with practical knowledge of
how private parties to international transactions handle and resolve the
conflicts and disputes that arise from such transactions. Students will
become familiar with the litigation process in formal court proceedings or
in more informal non-judicial settlements (alternative dispute resolution),
from initial filing to final payment of judgment.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of assigned
text material each week. A schedule of class dates and assignments will
be provided at beginning of the term. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. Structure of typical legal systems and judicial systems

2. Overview of the litigation process commonly used in lawsuits

3. Alternate dispute resolution (ADR)

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks)

The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course description]

THAEOMLEAR TR CT—~vEREL, WHAEEDOHT, UV R A
HESET DGR, AFNVEFEETLL L1, EVR A=Y L LT
WTE 5~ > FEHET 5o

[Course objectives]

MEETRLAA Y FEEEL, BBHEEobL I L,
The aim of this course will be to acquaint students with the most typical
of legal problems that are encounted in international trade and business
transactions. Students should gain practical knowledge of how these
problems arise, how they are to be handled, and the forum in which
settlement can be made.

[Course schedule]

Class sessions will consist of lecture and discussion of one unit of
assigned text material each week. A schedule of class dates and
assignments will be provided at. A bilingual approach will be used to
facilitate acquisition of Japanese and English vocabulary in text and lecture
instruction. Internet research of topics will supplement text materials.
Topics will include:

1. Comparison of the various national domestic laws related to

monopoly and unfair trade, product liability, and financial regulation.

2. Current practices and trends in international regulation of trade

related issues.

3. Examination of the structures and procedures of WTO, WIPO and

TRIPs as relates to these trade related issues.

[Assessment]

Assessment will be based upon attendance and participation, as well as
scores in the mid-term quiz and the final examination. Active participation
in class will be valued highly.

[Textbooks]

The text materials for this course will be announced at the first class
meeting.

[Reference]
To be recommended individually as the need arises.
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[Course objectives]

B L DIER,

To provide students with guidance in the preparation and completion of
their senior theses.

[Course schedule]

After the first class session, consultation and counselling sessions
between individual students and instructor will be arranged and appointed
as needed. Students will be requested to prepare their own time-line plan
of how they will develop and complete their work by the second week
of the term. Students must also keep the instructor currently informed
on the progress of their work and are expected to promptly report any
problems encountered which delay their progress.

[Assessment]
Grades will be awarded based upon subjective evaluation of diligence of
effort, quality of research, and quality of content of the completed work.

[Textbooks]

No textbook will be assigned.

[Reference]
To be recommended individually as need arises.
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English 4 (Speaking 1)
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[Course description]
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This course aims to develop students' basic English proficiency
by focusing on the practical English skills that will enable them to
communicate their needs, views and ideas. Topics commonly included in
TOEIC tests will be used as themes for these oral encounters.

Reading, Writing and Listening tasks will be used only as preparation
for oral activities. For example, dialogues and role plays may be used to
set the scene for further discussion. The dialogues may be text based or
student designed (ie. homework) .

[Course objectives])

This course aims to develop students' basic English proficiency
by focusing on the practical English skills that will enable them to
communicate their needs, views and ideas.

[Course schedule]

Topics will include such things as: Office Conversations, Travel
Situations, Talking about Occupations, On the Telephone, Eating out and
other TOEIC type situational conversations.

[Assessment]
25% Attendance
25% Homework
50% Class-work/Participation/Tests

[Textbooks]

To be announced
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English 6 (Speaking 2)

HARRIS, Richard S. fis

[Course description]

IATAT - AE=H—DHERIZE > T, EREEFHEORAM 2T % 512
5%

This pre-intermediate course aims to further develop students' English
proficiency by focusing on the practical English skills that will enable them
to communicate their needs, views and ideas. Topics commonly included in
TOEIC tests will be used as themes for these oral encounters.

Reading, Writing and Listening tasks will be used only as preparation
for oral activities. For example, dialogues and role plays may be used to
set the scene for further discussion. The dialogues may be text based or
student designed (i.e. homework) .

[Course objectives]

This pre-intermediate course aims to further develop students' English
proficiency by focusing on the practical English skills that will enable them
to communicate their needs, views and ideas.

[Course schedule]

Topics will include such things as: Leisure and Recreation, The Weather,
Advertising, Commuting and Transportation, Banking and Shopping.

[Assessment]
25% Attendance
25% Homework
50% Class-work/Participation/Tests

[Textbooks]

To be announced
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Wringer

1. To help students to integrate new ideas, vocabulary and idioms into
everyday speech

2. To help students recognize organizational patterns in preparation for the
TOEIC test

Browning
Students will develop stronger vocabulary, idiomatic expressions, and language
learning strategies that cover various language skill areas.

(65 S iET)|

Wringer
Students will be expected to discuss a variety of topics each week from the
following themes: People; Relationships; Workplace; Family; and Society.

Browning

Students will explore various topics that go beyond the simple conversation level.
Every 2 weeks a new topic will be introduced that challenges the students to
express themselves in greater detail. During the 2-week exploration of the topic,
students will use various language skills (reading, writing, listening & speaking) to
help them holistically learn the topic & its language requirements.
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Wringer : To be announced.
Browning: Handouts will be provided
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Davies

Aims:

To strengthen existing skills and develop fluency via communication tasks. To
learn about CHUNKS as an aid to building a powerful vocabulary of natural English.
To practice speed, rhythm, stress and intonation patterns of native speaker English.
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i
451 Inl R — AW Sight translation
% 2~101  The Student Times#* & OFEHFET (7 >
Shadowing, Sight translation, # € b JEFUEE
[ e 3 FFUA 1Y
Davies

This course will provide opportunities for oral interaction in English. Vocabulary-
building is central to the aim of using English for communication in a range of
speaking and listening tasks (e.g. drama; discussion; interpreting; conversation).
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Wringer
1. To help students to integrate new ideas, vocabulary and idioms into
everyday speech
2. To help students recognize organizational patterns in preparation for the
TOEIC test

Browning
Students will develop stronger vocabulary, idiomatic expressions, and language
learning strategies that cover various language skill areas.

(= 2ETE]
Wringer

Students will be expected to discuss a variety of topics each week from the
following themes: People; Relationships; Workplace; Family; and Society.

Browning

Students will explore various topics that go beyond the simple conversation level.
Every 2 weeks a new topic will be introduced that challenges the students to
express themselves in greater detail. During the 2-week exploration of the topic,
students will use various language skills (reading, writing, listening & speaking) to
help them holistically learn the topic & its language requirements.
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Davies

Aims:

To strengthen existing skills and develop fluency via communication tasks. To
learn about CHUNKS as an aid to building a powerful vocabulary of natural English.
To practice speed, rhythm, stress and intonation patterns of native speaker English.
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Davies

This course will provide opportunities for oral interaction in English. Vocabulary-
building is central to the aim of using English for communication in a range of
speaking and listening tasks (e.g. drama; discussion; interpreting; conversation).
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Bev Curran
To create a community of supportive language learners and to develop each student's confidence in their
ability to express their ideas in prepared presentations and extemporaneous discussion in English.
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Bev Curran

Each week, in my class, a different student will be responsible for selecting a topic and introducing a
discussion about it in English. The other students will listen with attention and then continue the discussion
through their own questions and comments. The goal in each class is to engage in animated discussion for
90 minutes, giving each student an opportunity to grow more comfortable and confident in initiating and
continuing a conversation or discussion in English. Special guests will also be invited to the class to talk
about themselves with the students in a relaxed and supportive atmosphere.
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Bev Curran

To continue to give students practice in preparing and leading a discussion, as well as sustaining a
discussion through careful listening and questions. The group discussion aims to form a community of
supportive language learners and to develop each student's ability to express their ideas in English.
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Bev Curran

In the second semester, discussions will continue, and students will be encouraged to take more
responsibity for engaging in discussion and offering support to the speaker through a thoughtful
consideration of the topic. Each week will be a chance to grow closer as a group of engaged language
learners whose communal energy will motivate individual student growth in English ability and self-
confidence. Special guests will also be invited to the class to talk to the students in English in a relaxed but
lively atmosphere.
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